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JOHN T. HAND, JR., ESQ.
901 W. Lehigh Street




          
     Tel: 610-691-8081            

P. O. Box 1643






    Fax: 610-882-5828

Bethlehem, PA 18016-1643



       E-Mail: jhand@jhandlaw.com

January 12, 2018
Mr. Timothy Michael Ashley Allen
 Mrs. Jennifer Lyn Vatsa




VIA E-MAIL ONLY


Dear Timothy and Jennifer:

Re: QDRO Request 

I have recently received a request from Timothy to assist the parties in the preparation of a Qualified Domestic Relations Order (“QDRO”) to assign a portion of the interest of his in a “defined contribution” benefit  plan in which he is a participant as a result of his employment (the “Plan”) to Jennifer as an alternate payee.

It is my understanding based on the information provided to me that you both have not been or nor are you currently represented by counsel. Accordingly, the purpose of this letter is to explain the nature and scope of my services.


First, where one or more of the parties are represented by counsel [(not the case here)], I would not be able to assist the parties directly unless the attorney(s) for the represented party(s) so consent (absent such consent, the request for services must come through the attorney).


Also, if I am able to assist the parties (I do reserve the right to not accept requests at my sole discretion), please be advised that my services in this regard are performed in a strictly neutral capacity. My objective is to provide a QDRO which (A) conforms to the applicable provisions of the parties marital separation agreement as reasonably interpreted, and (B) is consistent with the structure of, and permitted by, the Plan itself. I do not act as counsel for either party nor do I provide legal advice to either party. It is the responsibility of the parties to advise me how the marital asset in question (i.e., the benefits under the plan) is to be divided and to provide me any information which may be helpful or necessary to prepare the QDRO. However, when appropriate, I may advise as to what may not be permitted under the QDRO and/or what issues/points should be addressed in the QDRO.   

Based on the information provided to me by the parties (e.g., a request 

form, property settlement agreement, court order, etc,), I will prepare an initial draft QDRO for the parties’ review and comment. Once both parties are in agreement on a draft, if the Plan reviews orders in draft form, I will submit the draft to the Plan for preapproval before it is submitted to the Court for approval.


Once the Plan has pre-approved a draft QDRO (or, if the Plan does not review draft orders, upon the parties’ agreement to the draft form order), I will provide the parties an order in final form for signing by the parties and submission to the Court for approval. My services do not include obtaining the Court’s approval (i.e., signing) of the final order or the filing of the final order (the parties must obtain Court approval and filing themselves or arrange for other counsel or means to do so). However, once an order has been signed by the Court and filed, if I am provided a certified copy of the filed order I will submit it to the Plan for processing.   

If both parties wish to use my services on the basis outlined above, (1) both parties should sign and return a copy of this letter (jointly or separately), and (2) the enclosed QDRO request form should be completed by one of you (as best you can) and returned to me with the applicable fee (which is $450 in this case because the Plan is a “defined contribution” benefit plan) as well as any other documents available (property settlement agreement, court order, recent benefit statement, etc.). Additional documentation may be requested, if considered necessary.

If you have any questions, please call me.  







Sincerely,








J. T. Hand, Jr.
Enclosure (QDRO Request form)
Agreed:

_________________________     ______    ___________________        _______
Timothy Michael Ashley Allen        Date     Jennifer Lyn Vata 

 Date
