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Monument

Monument

Usad to record tullt works, human-
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Create Resource

Manage = I New Resource

Find a card...

+Expand  —Collapse

M New Resource (Monument)

3 Monument Names
43 Deseriptions

arent Monuments

Monument Names

Used to record built works, human-made structures and
human-modified features. These can range from a single
post box to a palace complex.

Monument and Area are similar in what they can be used
to record. Both can be used to record built works, human-
made or modified structures and features. The use of
Monument or Area is a question of granularity.

This should be used for more specific recording where
more precise information is known about the Monument
and its location and extent, or there is better
understanding.

Welcome to Arches' |

You are about 1o create a new resource record. Select any data car
Don't worry if you decide not to ¢
Arches will create your new resource record o

To assign a name to the activity, insert text in the Name node, then select the appropriate
status (e.g. Primary) from the Name Type field’s drop-down list.

Where possible it is recommended that the Monument name used is as descriptive as possible.
This will aid identification of the Monument especially when creating associations with other
Resources. For example, Brighton Road [Former Cane Hill Hospital] Coulsdon Croydon CR5 3YL

{Early Medieval Occupation).

The Currency node allows you to define a context for the Name and Type (e.g. Current)

To add a further value, such as a Former, or Alternative name, re-select the Activity Names Facet
from the left-hand column. The form will re-open to enable further data entry.
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Monument Names

(This card data will define the resource name.)

=

Descriptions

Name

on Assignme Enter text

Name Use Type

Selact an eption

Currency

Current

[ Assodated Monuments, Areas and Ar

Select the Descriptions facet title from the tree-view on the left of the screen. This will open
a new, empty card in which to enter data.

Insert free-text descriptive text into the Description field and select an appropriate Type
(e.g. Summary, Full, Notes etc.) before selecting Add.

Find & card...

+Expand — Caliapse

M system Referance Numbers

4 New Descriptions

Descriptions

{This card data will define the resource description.)

Description Type

Salect sn option

Descriptio
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Description Language
English
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To add a further Description, re-select the Descriptions facet title from the tree view on the left of
the screen to open a new, empty card.



Parent Monuments

Where a Monument forms part of a larger site of complex, this association can be expressed as a
parent/child relationship. This card facilitates the assignment of this relationship with another
Monument.

Find a card... <« New Parent Monuments

+Expand — Collapse
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Parent Monument
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i Location Data
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[ Designation and Protection Assignme
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™M Components
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Insert the Parent Name/UID in the Parent Asset field. As you type, a filtered list of matches
will appear.

Select Add.

Location Data

The Location Data facet contains a number of cards in which data related to the location of the
Monument can be recorded, from addresses and textual descriptions of the location to spatial
depictions.

Select the Location Data facet title from the tree view on the left of the screen to open the
card containing the individual Location data elements. Select each using the + icon.

M MNew Resource
Find 2 card... « New Location Data
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Locational Descriptions

This allows the creation of a narrative description of the locations and/or directions to find the
resource - particularly useful for archaeological features or sites without addresses.

The card has a Location Description Type pick list and a free text Description field with standard
text tools included.

«Location Data > New Location Descriptions

Location DESEI’I]J[IDF!S

B I & L|E = 48 | 99 | Styles = | Fomat - 9

tions ©

Localities/Administrative Areas

This facet enables the addition of Administrative areas such as Counties, Districts, Parishes and
Unitary Authorities. When creating a spatial feature, once the feature is committed to the record
the Localities/Administrative Areas will be automatically populated with the appropriate values.

Should it be necessary to move a spatial feature to a location where the assigned
Localities/Administrative Areas are no longer correct, these may need to be edited manually.

To add administrative information manually:

«Location Data > New Localities/Administrative Areas

Localities/Administrative Areas

Arca Name

Camder Insert the Area Name

Select an Area Type from the drop-down list

Area Type

Select Add to commit the new data.

Bo h
To add additional areas, select the

District Localities/Administrative Areas heading in the

H et panel on the left of the screen.



National Grid References

This card facilitates the creation of spatial depictions (GIS points) through the manual entry of
British National Grid references (alpha-numeric or absolutes) or Longitude/Latitude (in Decimal
Degree format).

« Location Data > New National Grid References

National Grid References

Select the appropriate coordinate format (for

Coordinate Format

: Mpharumer i BNG v example, Absolute BNG)

Central Peint Coordinate cnizr

Enter the coordinates in the text field, following
the data format illustrated in the examples
above it and select Add. The Preview node will

display the coordinates converted into

n : Alphanumeric BNG.
Note: To immediately view the point on the map If satisfied the location is correct, re-select the
display once saved, refresh the web page using the Add button.

icon in the main tool bar.

Addresses

This is for the addition of address data. Each element is a free text field except for Address Status
and Address Currency.

Insert data in the appropriate fields and select Add

Note: The Full Address node will be auto-populated once the different address elements have
been recorded separately and saved.

Note: Currently, where address text boxes are not used, the Full Address auto-populate displays
these null values as commas - for example. Woodcote High School,, , , Meadow Rise, , Coulsdon,

, CR5 2EH
<«Location Data > New Addresses
Addresses
vity Full Address
jtions
Building Name
ice Numbers
ata
on Descriptions Building Number
ties/Administrative .
1al Grid References

Building Number Sub-Street
nents

e Classification As

Sub-Street



Note: location elements such as District, Parish, Unitary Authority etc. are recorded elsewhere in
the Localities/Administrative Areas element of the Location Data Facet.

Former or historic addresses can be recorded (utilising the Former or Historic Currency setting) by
re-selecting the Address facet title in the tree view on the left of the screen. This will open a
summary of the address already entered with a New button below with which to open a new,
empty Address card.

« Location Data > New Addresses

Addresses

< Activity Names Addresses v

% Record Status . -

4 Full Address 1, Lo P &
» Activity Descriptions Building Mame

Building

Numibers

Building Number Sub-Streat
sub-Street

Street

Locality

Town or City

County

Posteode

Address Status

Address Currency

Area Assignments

Where the Monument falls within an area that is subject to some form of designation or special
status, this can be expressed in the Area Assignments card.

M <Monument Name>

Find & card... «Location Data > New Area Assignments

+Expand —Collapse

IE <Monument Name> (Monument) Area Assignments
4» Monument Mames
{ Ownership
*gf» Dascriptions )
Select an option
[ Parent Monuments

M Location Data

Area Status

- Location Data

Use to record a particular status associated with the Area

Area Status Start Date

ER

Area Status End Dare

Area Reference

Enter text

SHINE - Significance
cientific Date Aszignment -

5 J Select an option

phic Source Citation

SHINE - Form

Selact an option




Ownership: Specify whether the area is Public, Private or State-owned.

Area Status: Select an entry from the drop-down list of terms, entering a term or part of a term to
retrieve a specific entry.

Area Status

con Q

Conservation Area

Military Remains Controlled Site

Outstanding Conservation Area

Area Status End Date

Area Status Start/End Date: If known, record the date on which the status was conferred and/or
withdrawn (if the status no longer applies). Insert data using the calendar function attached to the
nodes, or else manually in YYYY-MM-DD format.

Area Reference: A free-text node for recording details such as the area name or other identifiers.
SHINE - Significance: Where a Monument has relevance for the Selected Heritage Inventory for
Natural England (SHINE) dataset of undesignated historic environment features, a level of

significance can be applied using this node: Low / Medium / High.

SHINE - Form: This node facilitates the application of site/environment characterisation terms as
applied to the SHINE dataset.

Geometry

To apply a map depiction of the site, select the Geometry option in the Location Data card. A map
display will open with the Edit panel displayed. This contains a selection of drawing tools and
options for creating your spatial depiction.

+ Location Data > New Geometry

4+ Wendm 2 E it A ) &
endmer A k Q Finc ' % Geometry Edit
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For information on creating spatial features, see the guide to Creating Spatial Features and Resources.

Land Use Classification Assignment

This is an Authority list of terms describing land and environmental use or characteristics for the
location of a Monument (e.g. Wetlands, Woodland, Inter-tidal etc.).

« Location Data > New Land Use Classification Assignment

Land Use Classification Assignment

and Use Classificatior

criptions

3 L REBs 0 d B sowce
B I §|E|&=¢ 45 | 99 | Styles | Fomat - | 9

d Use Classification A

Land Use Assessment End Date

Land Use Classification: Select a term from the drop-down list of broad land classification terms
(For Example, Other 4 (Churchyard))

Land Use Note: A free-text node for the recording of notes, comments or observations.
Land Use Assessment Start/End Date: \Where the land use classification is the result of a formal
assessment, the date/s on which this occurred can be recorded either using the calendar function

attached to each node or by manually entering values in YYYY-MM-DD format.

Geology: Where known, select a term from the drop-down list of geological types to characterize
the geology of the site (For example, Tertiary Clay).

Sub-Soil: Where known, select a term from the drop-down list of types to define the sub-soll
character of the site.

Named Locations

This card facilitates the recording of a Named Locations which is a general location, area or
vicinity applied to one or more records, applied primarily to the recording of Marine and Aircraft
Casualty data where no precise place of loss has been recorded.

These areas can be recorded as Places and then accessed and applied to a Casualty or Known
Site.



Insert the name or part of the name of a Named Location resource. The drop-down list will
display all matching values present in the Place resource. Select the correct Named
Location and commit the record by selecting Add.

« Location Data > New Named Locations

1t) Named Locations

1T Name=>

Named Location

Add new Relationship

Designation and Protection Assignment

Where designation or protection regimes apply to the site of a Monument, these can be recorded
with associated classifications and information.

I <Monument Names>

Find a card... + Mew Designation and Protection Assignment

+Expand  —Collagse
- flf <Monument Name> (Monument] Designation and Protection Assignment

<> Monument Names
4f» Descriptions: Designation Name

[ Parent Monuments Enter text

Designation Name Use Type

Select an aption

Deskgnation or Protection Type

Select an option

Grade

Select an option

Lescal Heritage List Criteria Type

Select an option -

Designation Start Date

Designation End Date

Designation Name: Insert a name for the assignment in the Designation Name node and select
an appropriate type (Original / Former / Alternative etc.) from the drop-down list accessed via the
Designation Name Use Type node.
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Designation or Protection Type: Select an appropriate entry from the drop-down list (for
example, Conservation Area).

Grade: Where the Designation or Protection Type is accompanied by an assigned Grade, select
an entry from the drop-down list.

Local Heritage List Criteria Type: Where the Designation or Protection Type is assigned as
Local Heritage List, select the accompanying Criteria Type from the drop-down list.

Designation Start Date / End Date: Where known, insert the date on which the Designation or
Protection was bestowed. If the Designation or Protection Assignment has been removed, insert
the Designation End Date if known.

Display Date: This free-text node facilitates the entry of Designation and Protection Assignment
dates and date ranges in non-controlled date formats (for example, Controlled Site 2001-12).

Designation Amendment Date: Where relevant, insert the date on which the Designation or
Protection Assignment was amended.

Risk Status: This node has two options to express whether the site is currently at risk: At Risk /
Not at risk.

Link Text: Where a link to a web resource is included, an appropriate description/note can be
inserted in this free-text node.

URL for link: To create a link to the web resource or designation/protection entry relating to the
Historic Aircraft, insert the URL for the specific web page detailing the site.

Digital Files: Where they have previously been created as Keystone resources in the Digital

Objects resource, relevant files can be retrieved and selected via a filtered drop-down list attached
to this node.

Construction Phases

These phases describe a construction/production event such as the building or physical alteration
of a site or feature. If a monument was known to have been built at a certain data, a Construction
Phase will describe that event and the monument’s form and function at the time, as well as
representing attributes such as associated materials and evidence supporting the data recorded.
Where that monument underwent physical change, such as alteration, extension or even
destruction, additional Construction Phases will describe those events.

Monument Type: Select terms describing the Monument by form and/or function by inserting a
term or part of a term into the field and selecting the required term from the drop-down list. Multiple
entries can be selected.

Cultural Period: Select from the List of Periods by inserting a term, or part of a term and choosing
the appropriate match from the drop-down list.

Construction Phase Start Date: The minimum date in a Construction Phase date range (e.g.
1900-01-01 — 1902). Dates can be entered manually in the expected format (EDTF — see note
attached to the node in card).

11



Construction Phase End Date: The maximum date in a phase date range (e.g. 1900 — 1902-12-
31). Dates can be entered manually in the expected format (EDTF — see note attached to the node
in card).

Construction Phase Date Qualifier: This node allows the user to further qualify the period of the
Construction Phase by selecting an entry from the drop-down list such as Throughout,
Occasionally, On etc.

4« New Construction Phases

anument} Construction Phases

mes

Monument Type

Select an option -

Cultural Period

hases @ Add new Relationship

Select an option

Construction Phase Display Date: This is a free-text node indicating the nature of the process
described in the phase (e.g. Constructed 1889-90).

Confidence of Dating: This series of radio buttons allows the user to apply a qualifier indicating
the level of certainty that exists within the evidence supporting the dating of the Construction
Phase: Certain / Possible / Probable / Uncertain.

Phase Description: This is a free-text node in which a more detailed description of the phase can
be entered

Construction Phase Evidence Type: This node allows the user to select one or more Evidence
terms to describe the source of the phase data (e.g. Extant Building, Documentary Evidence etc.).
Inserting a term, or part of a term, in the node will access a filtered drop-down list containing all
matching terms.

Confidence of Interpretation: This series of radio buttons allows the user to apply a qualifier
indicating the level of certainty that exists within the evidence supporting the interpretation of the
Monument: Certain / Possible / Probable / Uncertain.

Main Construction Material: Select one or more term from the drop-down list for materials used
in the main structure of a building or site (e.g. Timber, Stone).



Covering Material: Select terms describing the materials used in the roofing or other coverings of
a building or site (e.g. Slate, Glass) by inserting a term or part of a term into the field and selecting
the required term from the drop-down list.

Construction Method: This node accesses a drop-down list of Construction Methods that may be
relevant to the Construction Phase (e.g. Handbuilt).

Construction Technique: This node accesses a drop-down list of Construction Techniques that
may be relevant to the Construction Phase (e.g. Timber Framing).

Construction Phase Type: As the Construction Phase can be used to record any physical
alteration in the Heritage Asset, the Construction Phase Type allows the user to specify the
manner of event being recorded from the drop-down list (e.g. Initial Build, Conversion,
Alteration etc.).

To add a further Construction Phase. select the Construction Phases facet from the tree view to
open a new, empty card.

Use Phase
These are phases or periods of time in which the function of a monument has changed but little or

no structural change has taken place — for example, a redundant church being used as a
community centre.

«New Use Phase

Jnument) Use Phase

Add new Relationship

w0
i

Enter text

Sefect an option

Select an option -

Use Phase Period: Select from the list of Periods by inserting a term, or part of a term and
choosing the appropriate match from the drop-down list.

13



Use Phase Start Date: The minimum date in a Use Phase date range (e.g. 1900-01-01 — 1902).
Dates can be entered manually in the expected format (EDTF — see note attached to node in
card).

Use Phase End Date: The maximum date in a phase date range (e.g. 1900 — 1902-12-31). Dates
can be entered manually in the expected format (EDTF — see note attached to node in card).

Use Phase Display Date: This is a free-text node indicating the construction described in the
phase (e.g. Converted for private use 1955).

Use Phase Date Qualifier: This node allows the user to further qualify the period of the Use
Phase by selecting an entry from the drop-down list such as Throughout, Occasionally, On etc.

Functional Type: Select terms describing the heritage asset by function, as relevant to the use
phase being recorded, by inserting a term or part of a term into the field and selecting the required
term from the drop-down list. Multiple entries can be selected.

Evidence Type: This node allows the user to select one or more Evidence terms to describe the
source of the phase data (e.g. Extant Building, Documentary Evidence etc.). Inserting a term, or
part of a term, in the node will access a filtered drop-down list containing all matching terms.

Use Phase Description: This is a free-text node in which a more detailed description of the phase
event can be entered.

Further Use Phases can be entered by selecting the Use Phase facet from the tree view to open a
new, empty card.

Components

The Components card facilitates the recording of specific elements or components of a site or
structure.

4« New Components

B <Monument Name> [Monument) Components

4» Manument Names i = i
lated Monument Construction Phase

«/» Descriptions

Component Type

Select an option -

Select an option

Component Material

Select an opfion -

e R




Associated Monument Construction Phase: This node enables the association of the
Component with a specific Construction Phase already recorded elsewhere in the record and
available to select from a drop-down list of values.

Component Type: This node accesses a drop-down list of components, including areas and
spaces, architectural components etc. Inserting a term, or part of a term, in the node will produce a
filtered drop-down list of matching terms to select from.

Construction Technique: Select a term from the node’s drop-down list.

Component Material: Select and one or more Component Material terms from the drop-down
list.

Evidence Type: Select an Evidence Type term (for example, Extant Structure) and select
the Add button to commit your record.

Further Components can be recorded by re-selecting the Components facet name in the tree view
on the left of the screen to open a new, empty card.

Images

This card facilitates the uploading of one or more images (maximum file size for any single item is
8MB) by either dragging and dropping the file onto the panel, or browsing and selecting files using
the Select Photographs button.

Upload Photographs
1tos enta this panel 1o upload

Drag & Drop your pl [

When the image is loaded, a
gallery view of all uploaded
images is displayed at the
bottom of the screen.

Edit and Add options will
appear on the right of the
screen.
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The Edit option allows you to create a

caption for the image and add copyright
information (insuring that the Copyright
Holder is already present in the Arches
for HERs People or Organizations
resources and therefore retrievable and
selectable from the drop-down list).

Select Save to commit the image to

the record.

Selecting the Add command opens up a

new Select Photographs panel to

facilitate the selection of further images.

Scientific Date Assignment

® Photographs

Copyright Note Text

Caption

Capyright Type

e

Where samples have been submitted to specific scientific dating methods (e.g. Dendrochronology)

the process and outcomes can be recorded using the Scientific Date Assignment card.

M <Monument Name>

+Expand —Collapse

@R P
> [al

[

" T |

Eriter text

Associated Construction Phase: This node enables the creation of an association with a

Select an option

% Sk AT Select an option

Standard Deviation

‘L <Monument Names (Monument) Scientific Date Assignment
Manument Names
il i Assoclated Construction Phase
> Descriptions
| Parent Monume;
Dating Method

Sclentific Date Start Date

Scientific Date End Dare

Scientific Date Qualifier

Value

Find 2 card... 4« New Scientific Date Assignment

specific Construction Phase already recorded elsewhere in the record and available to select from

a drop-down list of values.

16



Dating Method: This node describes the specific scientific dating methodology applied to the
artefact. Select a term (e.g. Radiocarbon Dating) from the drop-down list.

Standard Deviation Note: This free-text node facilitates the recording of further information,
comments or observations relating to Standard Deviation.

Laboratory Reference: This free-text node facilitates the recording of any known references or
reference numbers applied by the laboratory undertaking the scientific dating process.

Note: This free-text node facilitates the recording of any further information, notes or observations
relating to the Scientific date Assignment

Bibliographic Source Citation

Details of the specific citation relating a source to a Monument. Where bibliographic sources
already exist as Resources within the application, these will be retrieved and specific references
added to the card. If a source does not already exist as a Resource it will need to be created as a
new Resource.

Bibliographic Source: The name of the bibliographic source containing the specific reference
recorded.

Source Number: The cross reference number as used in descriptive text (for example, 1, 2, 3
etc.) to indicate the source of specific information.

Pages/s: Specific page references.

« New Bibliographic Source Citation

Bibliographic Source Citation

Bibliographic Source
B

Figs: Figure numbers where appropriate.
Plates: lllustrative plate numbers where appropriate.

Comment: To record addition information or references if required.

17



Further Bibliographic Sources can be recorded by re-selecting the Bibliographic Source Citation
facet title in the tree view on the left-hand side of the screen to open a new, empty card.

Associated Activities

This Facet allows the user to create an association with one or more existing Activities using the

following data:

Activity: Insert a Name or UID in the Activity node to retrieve and select it from the drop-down list
of Arches for HERs Activities. Select Add to commit it to the record.

M <Monument Name>

Find a card...

+Expand — Collapse

1K “Monument Name> (Monument)
s Monument Nameas
</» Descriptions
[ Parent Monuments
[ Location Data
[3 Designation and Protection Assignme
[} Construction Phases
[} Use Phase

o

[ Components
[3 Images

fic Date Assignment

[ Assodiated Consultations

[ Associated Digital File(s)

4 Associated_Activities

Associated Activities

¢ Source Citation
Activity
Jigltal File(s)

iet Construction Phase

r B @  Trial Trench at London Nautical School

®  Delete this record

te Assignment

‘onsultations
ted Consultations: Con
Aetivities

Trial Trench at Londo

\CIors

Add new Relationship

« New Associated Activities

Associated Activities

Once an Activity is added, it will appear in a panel
below the Activity node with a set of commands

attached. Further Activities can he selected.

By selecting the Edit icon you can open the Activity

resource instance in a new tab.

The Delete icon allows you to remaove an individual
Activity from the card - the Delete this record
command at the bottom of the card will remove all

its contents.

The Information icon will open a Related Resource
Report. Use the X in the top-right corner of the

summary to close it and return to the card.
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Associated People and Organizations

This Facet allows the user to create an association with an individual and/or organization and
define the context of the relationship by defining a role.

esource

«New Associated People and Organizations

Associated People and Organizations

on or Organization

Association Type

H Organizatio
Association End Date
L

Display Date

Person or Organization: Retrieve and select the individual or organization from the drop-down
list of resources.

If a person or organization does not already exist as an Arches for HERs Resource, and is
therefore un-selectable in the card, it will need to be created as a new Arches for HERs resource
(People/Organization).

Association Type: Select a term from the drop-down list to indicate the relationship between the
actor and the Monument (e.g. General Association).

Role Type: Select a term from the drop-down list to clarify the context of the actor’s association
with the Monument (e.g. Person of Historic Interest).

Display Date: This is a free-text node facilitating the inclusion of a non-standardised date or date
range (for example, 1914-16).

Association Start Date/End Date: These nodes are used to express a specific date range by
entering a minimum and maximum date value (for example 1914-01-01, 1916-12-31). Values can
be inserted using the calendar functions attached to the nodes, or else entered manually in YYYY-
MM-DD format.

Date Qualifier: Select an appropriate qualifier to express the context of the data or date range
described to the associated actor (e.g. At some time would imply the actor was involved between
the minimum and maximum dates recorded, but it is not possible to say what date

exactly; Between would imply the actor’s association began on the minimum date and concluded
on the maximum date).
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Associated Consultations

This Facet allows the user to create an association with a Consultations Resource by inserting the
Name or UID of the associated Consultation and selecting it from the filtered drop-down list.

M <Monument Name>

Find a card... « New Associated Consultations

+Expand  —Callapse

-k <Monument Name> {(Monument) Associated Consultations
<> Menument Names R——
: : Associated Consultations
- 4 Deseriptions

Add new Relationship
[ Parent Monuments

[ Location Data
[ Designation and Protection Assignme
[ Construction Phases + Add
[ Use Phase
[ Components
—-[images
[ scientific Date Assignment

™
i |

Bibliographic Source Citation

™

ated Actlvities
ated People and Organizations

ed Consultations @

Associated Digital File(s)

This Facet allows the user to create an association with a Digital Object Resource by inserting the
Name or UID of the associated Digital File and selecting it from the filtered drop-down list.

«New Associated Digital File(s)

Associated Digital File(s)

Digital File(s)
Citation

sistration Deta

Associated Digital File(s)

Digital File(s)

10 New

clerkenwell Q

05.21 Clerkenwell Green, WSI Evaluation

30-32 Clerkenwell Green CLO33348-

Communication for Consultation for 30-32 , Clerkenwell Green, London Borough of Islington,
London, Greater London, ECTR 0DU on 01/04/2021

15/06/2021 Letter for Consultation for 30-32, Clerkenwell Green, London Borough of
Islington, London, Greater London, EC1R 0DU on 01/04/2021
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« New Associated Digital File(s)

sel) Associated Digital File(s)

Digital File(s)

e Litation

otection Assigni

More than one file can be selected.

As each entry is selected, it will appear in a panel below the Digital Files(s) node with three icons
attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

Associated Monuments, Areas and Artefacts

This Facet allows the user to create an associations with other Resources recorded as
Monuments, Historic Aircraft, Maritime Vessels, Areas or Artefacts by inserting the Name or UID of
the associated Resource and selecting it from the filtered drop-down list.

l &/ <Name>

rd... «New Associated Monuments, Areas and Artefacts
= Collapse

sset Dimensions -

Associated Monuments, Areas and Artefacts
libliographic Source Citation

T O el Py e e Attt et Monument, Area or Artefact
g ang e \ssig

lationalities and Registration Deta Add new Relationship
lse Phase

cientific Date Assignment
‘ayages Association Type
tatus Select an option
mages

ssociated Archives

issociated Activities m
ssociated People and Organizatio

ssociated Consultations
More than one Monument, Area or Artefact can be selected.
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As each entry is selected, it will appear in a panel below the Associated Assets, Area or
Artefact node with three icons attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

M <Monument Name>

«New Associated Monuments, Areas and Artefacts

ollapse

1went Name= (Monument)
wment Names

criptions

nt Monumentis

tion Data

gnation-and Protection Assignme

struction Phases

Associated Monuments, Areas and Artefacts

Associated Monument, Area or Artefact

Add new Relationship

S @ O

M 21 Pinner Green (Post Medieval Building)

s 0|9

1 282-302 Borough High Street (Post Medieval Well)

Phaze

ponents

Assaciation Type
tes

Assienment Select an option

wtific Date

ographic Source Citation

PIE sna & EanlzsHons i =
oD 3nd Lrganizations

Associated Archives

This Facet allows the user to create an association with an Archive item which relates to or
references the Monument (e.g. historic photographs, maps, plans etc.).

Archive Object Title: The item name as previously catalogued or recorded.
Archive Object Reference: The Archive item's existing reference number or identifier.

Archive Holder: The individual or organization that owns or is responsible for the associated
archive item (e.g. Historic England Archive).

Association Type: This node accesses a drop down list of types (General association / Identified

as / Is referred to by) from which to choose the term that best describes the relationship between
the heritage asset and the archive object.
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M <Monument Name=>
Find a card... «New Associated Archives

+Expand  —Collapse

I <Monument Name> (Monument) Associated Archives

«» Monument Names

Archive Object Title
s Descriptions
i Enter text
(MParent Monuments
Archive Object Reference
Enter text
Archive Holder

Add new Relationship

Asssociation Type

Select an option

Additional archive objects can be associated by re-selecting the Associated Archives facet title
from the tree-view on the left of the screen to open a new, empty card.

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).

Cross Reference: Insert the identifier, such as a number or alpha-numeric value.
Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of

matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

« New External Cross References

External Cross References

&5 :
Cross Reference
umbers
tection Assign
¥ Cross Reference Source
¢ Citation
nment Crass Relerence Note
B & @ F-lo o M REE QR B s
B T &|X|= = e | 99 | Stykes - Format - 2

5, e,

lians

nd Organizatio

1
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To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Link Text can be used to enter notes or descriptions relating to the linked source.
URL for link: Insert source URL and select Add.

Preview will display the URL as a live link that can be tested before committing it to the
record.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique ldentifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

K @ Arches - Resource Manager ® +
ricengland.org.uk/resourcef1df29542-4357-4016-a910- 1 Ff4 25583595+

s of Infograp.. ‘g OpenRefine @ Buy Again m Sign IntoLinkedin @ GiSPortal @ Articulate Tempshare Q7 StrestView (
| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street

Legacy IDs refer to identifiers, where relevant, as

SR R imbeke ke used for the same resource in previous systems
ResourcelD and databases.
Primary Reference Number is an automatically

— generated, user-friendly identifier providing

98 continuity with the ID scheme used in the legacy
systems (applied in some but not all Arches
instances). Contact your System Administrator for
more information.

Primary Reference Number

154305

| | Delete this record
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Organization

# & New Resource (Organization)

Organization < Names

</> Descriptions

[ Parent Organization

: [ Organization Currency
[ Contact Details

i [ Organization Formation

- . S [ Addresses
Used to describe a group, institution or

o . - : [ Bibliographic Source Citation
organization associated with a heritage...

i File(s)
| [ Associated Activities

Create Resource

[ Associated People and Organizations

i [ Associated Herltage Assets, Areas anc

Used to describe a group, institution or organization associated with a heritage resource.
Organizations can either be current (eg. owners, developers etc) or historic (eg. former
companies, regiments etc.).

Select the Create Resource option from the Resource Manager page, or access Create New
Resource from the vertical toolbar on the left of the screen when elsewhere in the
application.

Names

The Name of the organization can be recorded in this card along with the Name Type and a
Currency indicator — populate the nodes and save using the Add button. Additional names, such
as Former or Alternative names, can be recorded by selecting the Names facet heading in the tree
view on the left of the screen to open a new, empty card.

& New Resource
Find a card... «New Names

+Expand = Caollapse

& New Resource (Organization) Names

«» Descriptions (This card data will define the resource name.)
[ Parent Organization

[ Organization Currency Organization Name

[™ Contact Details Enter text

[ Organization Formation
[ Addresses

0O
[ File(s)

Organization Name Use Type

Iographic Source Citation
Select an option

[1images

[ Associated Activities “asrency
[} Assoclated People and Organizatio Current Former Historic
[ Associated Monuments, Areas and
[ External Cross References
&+ Add

[ System Reference Numbers
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Descriptions

Description — This card contains a free-text node for the addition of descriptive text relevant to the
Organization resource being recorded. A Description Type, such as Notes, can be added.

Welcom, admin A o

«New Descriptions

Descriptions

{This card data will define the resource description.)

Description
EGEE G| - " EE=s QN6 B S
E T S|LlE = 4E 99| Stles - Fomat = | 7

Parent Organization

Where an organization is a subsidiary of a larger organization or body, this relationship can be
expressed by adding a Parent Organization entry. The Parent Organization should already be
present as a Arches for HERs Organization resource, and can be retrieved in the Parent
Organization node by inserting a UID or the name and selecting it from the filtered drop-down list.

«New Parent Organization

i New Resource

+ Expand =—Collapse
|48 New Resource (Organization) Parent Organization
<> Names
Parent Organization
<» Descriptions

[3 Parent Organization @

[} Organization Currency

[ Contact Detalls

[} Organization Formation m
[ Addresses

[ File(s)

M Aikliarrankhicr Caiiren Fitatine
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Organization Currency

The currency of an Organization resource can be expressed by populating one of the three radio
button options in the card: Current, Former or Historic.

& New Resource

« New Organization Currency

+ Expand — Collapse
& New Resource (Organization) QOrganization Currency
Names 2
= Qrganization Currency Type
<> Descriptions

Current Farmer Historic
[ Parent Organization

[3 Organization Currency ©

Ve
|

[3 Contact Detalls

[3 Organization Formation
[3 Addresses

[G File(s)

Contact Details

This card facilitates the recording of a contact, and method of contact, for a particular organization.
The Contact Name for Correspondence and Contact Point (the address, email address or
contact number) are free-text nodes. Select a Contact Name Currency from the drop-down list

(for example, Current) and indicate the method of contact by populating the appropriate Contact
Point Type radio button.

& MNew Resource [ Logeut, Kieran
Find a card... 4« Mew Contact Details

+Expand — Collapse

i New Resource [Orzanization) Contact Details

& Namies Contact Mame For Correspandence
s Descriptlons

Enter Lexl
™ Parent Organlzation
: Crrganization Currency

Contact point

Enter text

™ Bibllographic Source Citatlon Contact Mame Currency

s . &
L1 Flie{s) Select an option

Contact Point Type
Emai Fax Mail Telephone
[ System Reference Mumbars
+ Add
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Organization Formation

This card enables the recording of what type of business the organization undertakes, along with a
Start and End date for the organization’s lifetime if known.

& New Resource
Find a card... «New Organization Formation

+Expand = Collapse

W New Hes (Organization) -
Organization Formation
<> Names
¢» Descriptions Organization Type
[® Parent Organization Select an option

[ Organization Currency

[ Contact Details

Start Date
[ Organization Formation @&
[M Addresses
[3 Bibliographic Source Citation
™ End Date
[MImages
[ Ass

and Organizatio

numents, Areas and m

[ External Cross References

[M Systern Reference Numbers

The Organization Type node has a drop-down list of values from which to choose. Inserting text in
the node will filter the drop-down list to display only matching entries.

Organization Formation Organization Formation
Organization Type Grganization Type

arch b

;
o m
Archive
End Date = EDTF Format
tor Date Qualifier

Addresses

Where known, Addresses for organizations can be entered using the address element nodes:
Building Name, Building Number, Street etc.

The Full Address node will be auto-populated once the different address elements have been
recorded separately and saved.

Note: Currently, where address text boxes are not used, the Full Address auto-populate displays

these null values as commas - for example. Woodcote High School,, , , Meadow Rise, , Coulsdon,
, CR5 2EH
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Address Status can be applied using a drop-down list of terms (for example, Former).

i New Resource

L J Logo

Find a card... 1+ New Addresses

+Expand = Collapse

= Mew Resource (Urganization)

Addresses
<> Names
«/» Descriptions Full Address
[ Parent Crganization Enter text
Building Name
Enter text
[ Bibliographic Source Cltation
Building Number Sub-Street
Dy Filefs)
Enter taxt
[iImages
[ Associated Activities
Associate e and Organizatio Sub-Strect
uments, Areas and Enter text
[ System Reference Numbers Building Number
Enter text
Street

Bibliographic Source Citation

Where information has been gleaned from a bibliographic source, the source can be cited in this
card and cross-referenced to the resource Descriptions.

Walcame, sdmin A Q ?

« New Bibliographic Source Citation

Bibliographic Seurce Citation

Source Mumbsr

aurce Citation @

mE & ¥ | = M EEEQ H Bswue

The bibliographic source should be present in the Bibliographic Source resource (if it isn’t, a new
entry should be created) and can be retrieved by entering a UID or source name in the
Bibliographic Source node at the top of the card.
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The Source Number (for example, 1) should be entered in the resource Description to indicate
which item of information originated from this particular source. Specific Page, Figure and Plate
references can be recorded, as well as further comments or explanation in the free-text Comment
node.

File(s)

This Facet allows the user to create an association with a Digital Object Resource by inserting the
Name or UID of the associated Digital File and selecting it from the filtered drop-down list.

<« New File(s)

4% New Resource

& New Resource (Organization) File(s)
o> Names
i Digital File(s)
&> Descriptions.
[ Parent Organization
[ Organization Currency Q,
- Contact Details o
- B Al About Ye Olde Cheshire Cheese

L
-1 Organization Formation -
| "gls

London, ETW 35G on 2022-02-09

22 Letter for Consultation for Wapping Hydraulic Power Station, Wapping Wal
i Addresses

=il iblloepaphic Sutrce Efation W 2/9/2022 Latter for Consultation for Wapping Hydraulic Power Station, Wapping Wall,

& [iFile(s) © London, E1W 356 on 2022-02-09
[ Associated People and Organizations KT1 3I¥ on 2019-02-06
r -
[ Associated Heritage Assets, Areas anc et S -

[ External Cross References

[ System Reference Numbers

i New Resource

« New File(s)

‘i 3 New Resource [Organization) File(s)
- R Digital File(s)
--eh Descriptions

i~ Parent Organization

%
~[ Organization Currency
R S 4 @ © | 2/5/2022 Letter for Consultation for Wapping Hydraulic Power Station, ...

[ Contact Details
[ Organization Formation

LM Addresses

i) B bliographic Source Citation

More than one File can be selected.

As each entry is selected, it will appear in a panel below the Digital File(s) node with three icons
attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.
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The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close this summary,
select the X icon in the top-right corner of the Summary form).

Images

This card facilitates the uploading of one or more images (maximum file size for any single item is
8MB) by either dragging and dropping the file onto the panel, or browsing and selecting files using
the Select Photographs button.

ent Mames = Lopaun. K B e L=

Upload Photographs

Drag & Drop your phoetos enta this panel ta upload

1 Photographs

When the image is loaded, a gallery view of all uploaded images is displayed at the bottom of the
screen.

Edit and Add options will appear on the right of the screen.
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The Edit option allows you to create a x Photographs 1 2
caption for the image and add copyright ; '
information (insuring that the Copyright
Holder is already present in the Arches
for HERs People or Organizations
resources and therefore retrievable and
selectable from the drop-down list).

Select Save to commit the image to
the record.

Selecting the Add command opens up a
new Select Photographs panel to
facilitate the selection of further images.

Associated Activities

This Facet allows the user to create an association with another Activity using the following data:

Activity: Insert the Name or UID of the associated Activity to retrieve it into the field.

i ] e MNew Resource

« New Associated Activities

& New Resource (Organization) Associated Activities
<> Names -
Associated Resource

«» Descriptions

rarent Organization

Associated People and Organizations

This Facet allows the user to create an association with an individual and/or organization.

If a person or organization does not already exist as a Arches for HERs Resource, and is therefore
un-selectable in the card, it will need to be created as a new resource in its own right.
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ﬂ 2 New Resource

« New Associated People and Organizations

+Expand — Collapse
4 New Resource [Organization) Associated People and Organizations
< Names Jse to record People and other Organizations associatec th the Organizatior
<y Descriptions Associated Person or Organization
[ Parent Organization Add new Rel

[ Organization Currency

[ Contact Details

[3 Organization Formation E
“ a +  Add
[§ Addresses

[3 Bibliographic Source Citation
[ File(s)

[ Associated Activities

[ Associated People and Organizations

Associated Monuments, Areas and Artefacts

This Facet allows the user to create an associations with Arches for HERs Resources recorded as
Monuments, Areas or Artefacts by inserting the Name or UID of the associated resource and
selecting it from the filtered drop-down list.

Select an appropriate Association Type from the drop-down list of options to define the
relationship between the organization and the associated monument/area/artefact (for
example, General association).

& New Resource [ Logou

Find a card... «New Associated Monuments, Areas and Artefacts

+Etpand  — Collapse

4 New Resource (Organization)

Associated Monuments, Areas and Artefacts

<> Names
<f» Descriptions. Monument, Area or Artefact
[™ Parent Organization Add naw Relationship

Association Type

Select an option

«New Associated Monuments, Areas and Artefacts

Associated Monuments, Areas and Artefacts

Monument, Area or Artefact

Add new Relationship
hop exch Q

@ Roman Sherd from The Hop Exchange

W Roman Tile from The Hop Exchai

A Mediew:

le from The Hop Exchange

A Medieval Sherd from The Hop Exchange

M 97 Southwark Street (Victorian Hop Exchange, Office, Showroom & Gate)

@ Post Medieval Sherd from The Hop Exchange

W Post Medieval Tile from The Hop Exchange "
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Associated Monuments, Areas and Artefacts

Monument, Area or Artefact

Add new Relationship

S @ O I 97 Southwark Street (Victorian Hop Exchange, Office, Showroom & Gate)

Association Type

Select an option

5

More than one association can be created.

As each entry is selected, it will appear in a panel below the Digital File(s) node with three icons
attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close this summary,
select the X icon in the top-right corner of the Summary form).

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).

« New External Cross References

External Cross References

B & & .| = L m = Q| B s
BI &L == 4 | 19| Stres - Fomat = | %

nd Organizatio,
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Cross Reference: Insert the identifier, such as a number or alpha-numeric value.

Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of
matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Link Text can be used to enter notes or descriptions relating to the linked source.
URL for link: Insert source URL and select Add.

Preview will display the URL as a live link that can be tested before committing it to the
record.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

K @ Arches - Resource Manager X +
ricengland.org.uk/resource/Tdf29542-4357-4016-a0f0)- 1 7f42538a595+

s of Infograp... ‘e Openfefine @ Buy Again m Sign IntoLinkedin @ GiSPortal @ Articulate Tempshare q} StreetView

| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street

Legacy IDs refer to identifiers, where relevant, as

TsiemRelevstke limhees used for the same resource in previous systems
s and databases.

1df28542-4357-4016-35f0-77f425323593
Primary Reference Number is an automatically
o generated, user-friendly identifier providing
o continuity with the ID scheme used in the legacy
systems (applied in some but not all Arches
instances). Contact your System Administrator for
more information.

Primary Reference Number

154305

8 Delete this record
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Period

Period Used to record the details of historic and
cultural periods which a heritage
resource may be associated with. A
period is a spatio-temporal extent so
ﬂ where you are influences the period.

Used to record the details of historic and
cultural periods which a heritage...

Create Resource

Preferred Period Names

Insert the preferred period name in the free-text node and select Add.

UELEEEE 8 New Resource

Find a 4« New Preferred Period Names

{5 New Resource (Perfod) Preferred Period Names

he preferred name for the period

<» Preferred Period Mames &

[ Alternative Mames {This card data will define the resource name.)
<> Perind Descriptions
[3 Parent Period Period Mame

[3 Period Types nrer text
[ Dates

Yy ial g 3
(3 Spatial Extent Period Name Use Type
[ External Cross References

Primary X ¥
[ system Reference Numbers
Currency
Current x| w

Alternative Names

Where there are alternative, former or historic names for a particular period in addition to its
preferred name, these can be recorded in the Alternative Names card. free-text node. Indicate the
context of the alternative name by populating the appropriate radio-button:
Current/Former/Historic.
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Alternative Name is a free-text node.

Alternative Name Use Type allows a context to be assigned to the name by selecting an entry
from the drop-down list of terms (for example, Alternative).

Currency contains three radio buttons. Populate the appropriate entry to indicate whether the
name is a currently used alternative name, a formerly used one, or whether is is used in an historic
context.

The Used by node facilitates the recording of individuals or organizations to which the use of the
alternative name can be attributed.

If known, the Earliest Date of Use can be recorded, as can the Latest Date of Use where
relevant. The Date Qualifier node adds context to the date, or date range, by defining the
relationship between the name use and the date values (for example, Between or Post).

B New Resource
Find a card... «New Alternative Names

+Expand =Collapse

4 New Resource (Period) Alternative Names

<> Preferred Pericd Names

[ Alternative Names @ Alternative Name
«> Period Descriptions Enter text
O Parent Period

5 Dar S

Period Types :
: Alternative Name Use Type
Y Dates
Alternative

™| Spatial Extent
M External Cross Referenceas
Currency

M System Reference Numbers

Current Former Historic

Used by

5 I RN S Sy

Additional Alternative Names can be recorded by selecting the Alternative Names facet title in the
tree view on the left of the screen to open a new, empty card.

Period Descriptions

Select the Period Descriptions facet title from the tree-view on the left of the screen. This
will open a new, empty card in which to enter data.

Insert free-text descriptive text into the Description field and select an appropriate Type
(e.g. Summary, Full, Notes etc.) before selecting Add.

Where appropriate, a Description Language can be selected from a drop-down list of
values.

To add a further Description, re-select the Period Descriptions facet title from the tree view on the
left of the screen to open a new, empty card.
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1 New Resource (Pericd)
<> Preferred Period Names

[3 Alternative Names

od Descriptions @

[ Parent Pariod
[ Period Types
[ Dares

[ Spatial Extent

[} External Crass References

Parent Period

M New Resource

[M System Referance Numbers

Welcome

+New Period Descriptions

Period Descriptions

(This card data will define the resource description.)

Description Tyj
Description
B E @ Pole o W QM= QM Bsue
B I §|L i = 4 9 Stles = | Format = |12

Description Language

If the period being recorded is a child of, or falls within, a longer period, this relationship can be
established by recording the Parent Period.

Insert the name of the Parent Period (for example, Iron Age if recording Early Iron Age) by
retrieving and selecting it from the drop-down list of Period resources. Insure the the Parent Period
is present in the Arches for HERs Period resource first.

+Expand  — Collap

i New Resource (Period)
<> Preferred Period Names
[ Alternative Names
<> Period Descriptions
[ Period Types
[ Dates
[ Spatial Extent

[ Systern Reference Numbers

Period Types

« New Parent Period

Parent Period

Parent Period

This cards enables the categorization of the period being recorded by selecting a descriptive term.

Select the category from the drop-down list that describes the period being recorded (for example,

Artistic Period).
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B2 New Resource

+Expand = Collapse

4 New Resource (Period) Period Types
<> Preferred Perlod Names o
[ Alternative Names Period Type
¢f» Period Descriptions Select an option

[ Parent Perlod

[ Period Types @

[ Spatial Extent
[ External Cross References

[ Systerm Reference Numbers

Dates

This card facilitates the recording of the date range covered by the period being recorded.

Find a card... «New Period Types

Earliest and Latest nodes enable the expression of the start and end dates as date ranges in their

own right.

Insert the minimum and maximum dates to express the range covered by the period. See the

guidance on using EDTF formats in the card.

ffl New Resource

Welcome

i New Resource (Period) Dates
Preferred Period N
L2 ot sl it Earliest Possible Start Date
™ Alternative Mameos
4> Perlod Descriptions
[ Parent Period

[ Period Types Latest Possible Start Date
eric ype

[ Dates ©
[ Spatial Extent

[ External Cross References Earliest Possible End Date

[T Systern Reference Numbers

Latest Possible End Date

= EDTF Formats

+ EDTF Formats

= EDTF Formats

= EDTF Formats
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Spatial Extent

Where certain periods may be confined to specific geographic locations, this can be captured as a
spatial extent.

To apply a map depiction of the site associated with the Period, select the Spatial Extent facet
from the tree view on the left of the screen. A map display will open with the Edit panel displayed.
This contains a selection of drawing tools and options for creating your spatial depiction.

i N ) MNew Resource Welcome, arar | 4| Q| 7
« New Spatial Extent
+ Ed Q, Fir : . #
qwsare: gk * Spatial Exte
4 New Resource {Pericd) =2 Spatial Extent i
4y Preferred Period Names 3
MEN DTN Geospatial Cardinates @
[ altarnative Names o Harrow -
e coats
i3 Feriod Lescriptions ey
Parent Pariod GOL LD ! =
[ Parent Fariod Werblay Y Far 2 rap GABlSON ar KML fi s to add.
Kilkarn Camden Toan Siratloed
1 —
""" atiifan Zoo i = B Cdic A e
ity of London o
e L Southall Ealing A City of Lo
Hensingion - Westminster il
Chigwick
Grecnwich
Hausslaw
Fchmonsd Lewisham
Brixton
M
Richmand Bark
% Slreatham Chinbr
wimbledon
SunBury KiNgEtan upon
o Tharmes, Thigemag A, THOANTON Bromley
| TOIM JE4TH
faltin-ans
Thamas N .
® Mapbox  OpenStrecthan Imor

For information on creating spatial features, see the guide to Creating Spatial Features and Resources.

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).

« New External Cross References

External Cross References
s

oss Referenc
umb
tection Assi
Citat
nm Reference Not

& Bl o M@ mEE O H| B s

3 | 99 | Stykes -  Format - ?
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Cross Reference: Insert the identifier, such as a number or alpha-numeric value.

Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of
matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Link Text can be used to enter notes or descriptions relating to the linked source.
URL for link: Insert source URL and select Add.

Preview will display the URL as a live link that can be tested before committing it to the
record.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

K @ Arches - Resource Manager X +
ricengland.org.uk/resource/Tdf29542-4357-4016-a0f0)- 1 7f42538a595+

s of Infograp... ‘e Openfefine @ Buy Again m Sign IntoLinkedin @ GiSPortal @ Articulate Tempshare q} StreetView

| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street

Legacy IDs refer to identifiers, where relevant, as

TsiemRelevstke limhees used for the same resource in previous systems
s and databases.

1df28542-4357-4016-35f0-77f425323593
Primary Reference Number is an automatically
o generated, user-friendly identifier providing
o continuity with the ID scheme used in the legacy
systems (applied in some but not all Arches
instances). Contact your System Administrator for
more information.

Primary Reference Number

154305

8 Delete this record
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Person

Find a card...

+Expand — Collapse

Person

& Mew Resource [Person)

Used to describe individuals associated
with a heritage resource. A person can...

Create Resource

™ System Reference Numbers

Used to describe individuals associated with a heritage resource. A person can either be current
(eg. owners, developers etc) or a person of historic interest (eg. an author who formerly lived in a
heritage resource).

Select the Create Resource option from the Resource Manager page, or access Create New
Resource from the vertical toolbar on the left of the screen when elsewhere in the
application.

Names

Insert the person's name in the separate dedicated nodes as below: Forename(s), Surname etc.
Add an epithet is relevant, and specify a Name Use Type (for example, Primary, Maiden,

Pseudonym etc.). A list of values is available as a drop-down list.

Once the name has been saved, the Full Name node at the top of the card will automatically
populate.

NOTE: Currently, where name element nodes are not used, the auto populate will leave spaces
which you may wish to remove.

4« New Names

Full Name

& New Resource

& MNew Resolurce (Person)
¢ Descriptions Title
[ Person Currency
[% Birth
[ Death
) Forename(s)
[3 Addresses
[8 Bibliographic Source Citation
[ Contact Details
(3 Images Initial{s)

TR a8 st
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Descriptions

This card contains a free-text node for the addition of descriptive text relevant to Person resource
being recorded. A Description Type, such as Notes, can be added, as well as the Description
Language for text reproduced from non-English language sources.

m & Mew Resource ™

£nda sard.., « Mew Descriptions

+Eqand  —Colapse
& Mew ReE0urte [Farsen) Descriptions

[This card data will define the resource desoription.)

Seluct an vption

BB & |- [ ::: = ¢ WL T

B I &|L|:+= = 45 13 3tyks = | Formet - 2

Person Currency

This card indicates the currency of the name of the person being recorded, with radio buttons
indicating whether the name is current, former or one historic in nature.

«New Person Currency

& New Resource (Person) ' Person Currency
<> Names ©
Currency

«f» Descriptions
Current Former Historic
(3 girth

[3 Death

[ Person Currency ©

[ Addresses

(3 Contact Details

Birth

This card records the Date of Birth, Birthplace and parents (Father and Mother) if known.

43



«New Birth

& New Resource (Person) : Birth
e Names Date of Birth * EDTF Formats
<> Descriptions

[ Deatt

Birthplace

[ Images Father

[ Bibliographic Source Citation

Mother

Death

This card facilitates the recording of a Date of Death and/or Place of Death if known.

- .
4« New Death
& New Resource (Person) " Death
» Mames

Date of Death = EDTF Formats
> Descriptions

(4 Birth

Place of Death
[ Person Currency

M Addresses

[ Contact Details

[ Images
[ Bibliographic Source Citation m

[ Associated Activitles

M Associated Actors

Addresses

Where known, and appropriate to record, Addresses can be entered using the address element
nodes: Building Name, Building Number, Street etc.

The Full Address node will be auto-populated once the different address elements have been
recorded separately and saved.

44



Note: Currently, where address text boxes are not used, the Full Address auto-populate displays
these null values as commas - for example. Woodcote High School,, , , Meadow Rise, , Coulsdon,

, CR5 2EH.
«New Addresses
+1 -
& New Resource (Person) : Addresses
4> Names

Full Address
/> Descriptions

[ Birth
(3 Death

- Building Mame
J Person Curr ency

[ Addresses @

Building Number Sub-Street

bliographic Source Citation
Associated Activities

Associated Actors
Sl : Sub-Street

ssociated Consultations

ssociated Digital File(s)
9 Associated Heritage Assets, Areas
Building Number

[ External Cross References

Former or historic addresses can be recorded (utilising the Former or Historic Currency setting) by
re-selecting the Address facet title in the tree view on the left of the screen. This will open a
summary of the address already entered with a New button below with which to open a new,
empty Address card.

«Location Data > New Addresses

est Activity KB 2021-07-23 [Activity) Addresses
of» Activity Names Addresses v
JRecord Status Full Address ent Garden, L s || =

«fx Activity Descriptions Building Name
e L s Building Number
Building Number Sub-Street

Sub-Street
Street
Locality
Town ar City

County

Postrode Maone
Address Status Primary
Address Currency Current

Bibliographic Source Citation

Where information has been gleaned from a bibliographic source, the source can be cited in this
card and cross-referenced to the resource Descriptions.
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+ New Bibliographic Source Citation

& New Resource (P Bibliegraphic Source Citation

. - N e Y s

The bibliographic source should be present in the Bibliographic Source Resource (if it isn’t, a new
entry should be created) and can be retrieved by entering a UID or source name in the
Bibliographic Source node at the top of the card.

The Source Number (for example, 1) should be entered in the resource Description to indicate
which item of information originated from this particular source. Specific Page, Figure and Plate
references can be recorded, as well as further comments or explanation in the free-text Comment
node.

Contact Details

This card facilitates the recording of a telephone number, address or email address, the Contact
Point, for the person being recorded where known and appropriate to do so. Indicate the contact
medium by selecting the appropriate Contact Point Type.

The Contact Name for Correspondence may not necessarily be the same person who is the
subject of the Resource; or the subject may use a different name for correspondence.

Whether the Contact Name for Correspondence is still current or not can be defined by choosing a
value from the drop-down list attached to the Contact Name Currency node.

& New Resource

«New Contact Details

& New Resource (Persen) Contact Details

ontact point
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Additional Contact Details can be recorded by reselecting the facet from the tree view on the left of
the screen to open a new, empty card.

Images

This card facilitates the uploading of one or more images (maximum file size for any single item is
8MB) by either dragging and dropping the file onto the panel, or browsing and selecting files using
the Select Photographs button.

ant Mames @ Lopour, K B e Qs

Upload Photographs

Drag & Drop your phetos enta this panel to upload

Adding photos to this recond (5 optional

D Ay URIAAG S PEY RO B il Wi, AT RS PRSI T SL26 & ANy SiNge T i ARAR

4 Phot ogEraphs

When the image is loaded, a gallery view of all uploaded images is displayed at the bottom of the
screen.

Edit and Add options will appear on the right of the screen.
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The Edit option allows you to create a % Photographs
caption for the image and add copyright y
information (insuring that the Copyright
Holder is already present in the Arches
for HERs People or Organizations
resources and therefore retrievable and
selectable from the drop-down list).
Select Save to commit the image to
the record.

Selecting the Add command opens up a
new Select Photographs panel to
facilitate the selection of further images.

Copyright Note Text

Associated Activities

This Facet allows the user to create an association with an Activity using the following data:

Activity: Insert the Name or UID of the associated Activity to access a filtered drop-down list of

matching values to select the appropriate entry.

= & New Resource

«New Associated Activities

+E -
& New Resource (Person) Associated Activities
Bl
il Activity
> Descriptions
[M Person Currency
[ Birth desk ba

[ Death -
o5 Desk Based Assessment at Griffin Brewery

[ Addresses
| ®8 Desk Bas

[ Bibliographic Source Citation

| ©f Desk Based Assessment at Odyssey Business Park

[ Contact Details
= Create a new Activity ...
L] Images

[ Associated Activities @

B Aeenrintnd Haritama Aeente Arane o

w ] INTV nCouul Lo

«New Associated Activities

+Expand = Collapse
& New Resource (Person) - Associated Activities
&> Mames A
Activity
<» Descriptions

[ Person Currency

[ Birth

e, # B O &f DeskBased Assessment at Savoy Theatre
[ Death

[ Addresses

[ Bit phic Source Citation

M Contact Details

[ Images

[ Associated Activities @
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More than one Activity can be selected.

As each entry is selected, it will appear in a panel below the Activity node with three icons
attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

Associated Monuments, Areas and Artefacts

This Facet allows the user to create an associations with Arches for HERs Resources recorded as
Monuments, Areas or Artefacts by inserting the Name or UID of the associated Resource and
selecting it from the filtered drop-down list.

Select and appropriate Association Type to define the relationship between the Person and the
selected resource(s) (for example, General association).

BE—~ ” & New Resource
!

«New Associated Heritage Assets, Areas and Artefacts

& New Resource (Person) Associated Heritage Assets, Areas and Artefacts

<> Names .
Heritage Asset, Area or Artefact

<> Destriptions

[3 Person Currency

[ Birth the 4

[ Death 5 "
M The Savoy Theatre (Victorian Theatre)

(i Addresses

9 The OneRing
[ Bibliographic Source Citation
W The Arkenstone

[ Contact Details

¥ Mordo

& HMS Pinafore

¥ Vickers Wellineton Mark IC, Registration T2564 (KX-T) T

[3 Associated People and Organizatio

=~‘-|‘ & New Resource

«New Associated Heritage Assets, Areas and Artefacts

' & New Resaurce (Person) > Associated Heritage Assets, Areas and Artefacts

<> Names Heritage Asset, Area or Artefact
<> Descriptions

[ Person Currency

[3 Birth

[ Death

[ Addresses

4 e o i The Savoy Theatre (Victorian Theatre)

Association Type

[ Bibliographic Source Citation
[3 Contac
[ Images

[ Assoclated Activities

t Details

[ Associated Heritage Assets, Areas
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More than one resource can be selected.

As each entry is selected, it will appear in a panel below the Heritage Asset, Area or Artefact node
with three icons attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

Associated People and Organizations

This Facet allows the user to create an association with an individual and/or organization and
define the context of the relationship by defining a role.

& New Resource

4+ New Associated People and Organizations

Association Type
& New Resource (Person)

< Names

«» Descriptions

[ Person Currency

Person or Organization

Role Type

Association Start Date

[ Associated Consultations Association End Date

[ Associated Digital Filefs) e
[ External Cross References

[ Systern Reference Numbers

Display Date

Association Type: Select a term from the drop-down list to indicate the broad relationship
between the Person and the associated Person or Organization (e.g. General Association).

Person or Organization: Retrieve and select the individual or organization from the drop-down
list of resources.

If a person or organization does not already exist as am Arches for HERs Resource, and is

therefore un-selectable in the card, it will need to be created as a new Resource
(People/Organization).
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Role Type: Select a Role Type term from the drop-down list to clarify the context of the
association (for example, Employee).

Association Start Date/End Date: These nodes are used to express a specific date range by
entering a minimum and maximum date value (for example 1914-01-01, 1916-12-31). Values can
be inserted using the calendar functions attached to the nodes, or else entered manually in YYYY-
MM-DD format.

Display Date: This is a free-text node facilitating the inclusion of a non-standardised date or date
range (for example, 1914-16).

Date Qualifier: Select an appropriate qualifier to express the context of the data or date range
described to the associated Person or Organization (e.g. At some time would imply the actor was
involved between the minimum and maximum dates recorded, but it is not possible to say what
date exactly; Between would imply the actor’s association began on the minimum date and
concluded on the maximum date).

Associated Consultations

This Facet allows the user to create an association with a Consultations Resource by inserting the
Name or UID of the associated Consultation and selecting it from the filtered drop-down list.

+New Associated Consultations

& New Resource (Person) Associated Consultations
o Names

«» Descriptions

=y
5

[ Associated Consultations ©

Associated Digital File(s)

This Facet allows the user to create an association with a Digital Object Resource by inserting the
Name or UID of the associated Digital File and selecting it from the filtered drop-down list.

+«New Associated Digital File(s)

Assaciated Digital File(s)

Digital File(s)

pr i
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Associated Digital File(s)

Digital File(s)

ad new neid

clerkenwell Q

05.21 Clerkenwell Green, WSI Evaluation

30-32 Clerkenwell Green CLO33348-

Communication for Consultation for 30-32 , Clerkenwell Green, London Borough of Islington,
London, Greater London, EC1R 0DU on 01/04/2021

15/06/2021 Letter for Consultation for 30-32, Clerkenwell Green, London Borough of
Islington, London, Greater London, EC1R 0DU on 01/04/2021

« New Associated Digital File(s)

sel) : Associated Digital File(s)

Digital File{s)

# B 8 | Fuller's Story

e Citation

otection Assigni

More than one file can be selected.

As each entry is selected, it will appear in a panel below the Digital Files(s) node with three icons
attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).
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& |New Resource

Find a card. 4+ New External Cross References

4> Names.

4fy De=eriptiong

Cross Reference: Insert the identifier, such as a number or alpha-numeric value.

Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of
matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Link Text can be used to enter notes or descriptions relating to the linked source.
URL for link: Insert source URL and select Add.

Preview will display the URL as a live link that can be tested before committing it to the
record.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

ricengland.org.uk/resource/1df29542-4357-4016-a010- [ f4 25583595+

s of Infograp... ‘e Openfefine @ Buy Again m Sign Intolinkedin @ GiSPorial @ Articulate Tempshare Q7 StrestView

| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street
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Legacy IDs refer to identifiers, where relevant, as

SRRl E e used for the same resource in previous systems
ResourcelD and databases.

1df26542-4357-401 6-38f0-77f425323593

Primary Reference Number is an automatically

— generated, user-friendly identifier providing

sreass continuity with the ID scheme used in the legacy
systems (applied in some but not all Arches
instances). Contact your System Administrator for
more information.

Primary Reference Number

154305

| ] Delete this record

Place

Place

Used to record places as
Resources.

Used to record places as resources.
Currently unused.

Create Resource

Placenames

Select the Placenames facet title from the tree-view on the left of the screen. This will open
a new, empty card in which to enter data.

To assign a name to the Place, insert text in the Placename node, then select the
appropriate status (e.g. Primary) from the Placename Type field’s drop-down list.
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1 9 New Resource

«New Placenames

9 New Resource (Place) Placenames
-
<fr Descriptions (This card data will define the resource name.)
[ Place Tyr

M Hianaed Location Placename

es/Administrative Area Types

[M Addresses

M™E m 55 References

[*) External Cross References Placename Type

[ System Reference Numbers
=5 Placename Type x| v

Placename Use Type

Placename Currency

Current Former Historic

The Placename Use Type node allows you to assign a contect to the value (for example, Former,
Alternative etc.)

The Currency node allows you to define a context for the Name and Type (e.g. Current).

To add a further value, such as a Former, or Alternative name, re-select the Activity Names Facet
from the left-hand column. The card will re-open to enable further data entry.

Descriptions

Select the Descriptions facet title from the tree-view on the left of the screen. This will open a new,
empty card in which to enter data.

Insert free-text descriptive text into the Description field and select an appropriate Type (e.g.
Summary, Full, Notes etc.) before selecting Add.

‘ ¥ MNew Resource

+ New Descriptions

Descriptions

% New Resturce (Place}

{This card data will define the resource description.}
s Flacenames

® @ & - |- N EE s Q BB swue

R G R e | 99 | S - | Fomat - | 9
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Where appropriate, a Description Language can be selected from a drop-down list of values.

To add a further Description, re-select the Descriptions facet title from the tree view on the left of
the screen to open a new, empty card.

Place Type

This card allows the user to define what type of place is being recorded: whether it is an address,
and Administrative Area, or a Named Location.

| 9 NewResource

«New Place Type

¢ New Resource [Place) Place Type

<> Placenames
' Place Type
<3 Descriptions i

[ Place Type ©
[ Mapped Location
[ Localities/Administrative Area Types

[ Addresses

Administrative Area

[ External Cross References
Named Locatior
[ System Reference Numbers

Mapped Location

To define a spatial extent for the Place being recorded, select the Mapped Location facet from the

tree view on the left of the screen. This will open a map interface with drawing tools for defining
the Place's extent.

@ New Resource A

Welcome, Keeran

4+ New Mapped Location

+ Wt Find an address ! 4
Mo ReSTIER (Face) o Hemel a = = % Mapped Location
w Resaurce (Flace Hempsiead Stampans:
Frinces. i i
+f» Placenames H.t.h::::qh Gecspatial Coordinates

M-E‘-reg;\ Chiihar Hinegs Langlay i a
e isserdan e - Sasema
[+ ]

; Watlard High Barnet Draa GeorOMN ar KML files hare to add =

i High Wycomba

Flackwell Heathy FEde B i e A A =
Mzl
Wormbl
Henley-on- Uzbridge g €  Feature Shape
Tharmies
Madariaan
Slough Southali Eallag London
Tuegfard Windson
Hounslon:
ding LHR
Bracknell
-, Wiallon -oa- .
Thames.
i Crévdan
Stk
Ewsll
Cambarloy iz
4 g o Cabham Epsom
Frimley Wioking
Harticy Wintnoy
Farnborough Leatherhead
viak
J & Maphox & OpenSteetiiap Impr
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For information on creating spatial features, see the guide to Creating Spatial Features and Resources.

Localities/Administrative Areas

This facet enables the addition of Administrative areas such as Counties, Districts, Parishes and
Unitary Authorities. When creating a spatial feature, once the feature is committed to the record
the Localities/Administrative Areas will be automatically populated with the appropriate values.

Should it be necessary to move a spatial feature to a location where the assigned
Localities/Administrative Areas are no longer correct, these may need to be edited manually.

To add administrative information manually:

| 9 MNew Resource

4 New Localities/Administrative Area Types

A - Localimsisddnisinathve Arsa Tipes Insert the Area Name

« Descriptans Arca Type

Select an Area Type from the drop-down list

Select Add to commit the new data.

To add additional areas, select the
Localities/Administrative Areas heading in the

panel on the left of the screen.

Addresses

This is for the addition of address data. Each element is a free text field except for Address Status
and Address Currency.

Insert data in the appropriate fields and select Add

@ New Resource

«New Addresses

@ Mew Resource (Place) Addresses

> Placenameas

«» Descriptions Full Address

[M Place Type

Building Name

[ System Referance Numbers
Building Number

Building Number Sub-Street

Sub-Street
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Note: location elements such as District, Parish, Unitary Authority etc. are recorded elsewhere in
the Localities/Administrative Areas element of the Location Data Facet.

Former or historic addresses can be recorded (utilising the Former or Historic Currency setting) by
re-selecting the Address facet title in the tree view on the left of the screen. This will open a
summary of the address already entered with a New button below with which to open a new,

empty Address card.

« Location Data > New Addresses

Activity) Addresses
f» Activity Names Addresses v
3 Record Status Full Address
<> Activity Deseriptions Building Narme
Y custem Heference NUmBer Building Number

(i Lozanan Date Building Number Sub-Street
Sub-Street

I Location Data i
v Locality
alities/Administraive | Town or City

B Area Mamne: Ciry of B County

Postcode
Address Status

Address Currency

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a

county HER).

« New External Cross References

External Cross References

Cross Reference

Cross Reference Source

Cross Reference Note

B I & |L|i= = e

B B (@ | e ™ B = 0O | B source

” Styles = Format - ?
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Cross Reference: Insert the identifier, such as a number or alpha-numeric value.

Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of
matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Link Text can be used to enter notes or descriptions relating to the linked source.
URL for link: Insert source URL and select Add.

Preview will display the URL as a live link that can be tested before committing it to the
record.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

K @ Arches - Resource Manager X +
ricengland.org.uk/resource/Tdf29542-4357-4016-a0f0)- 1 7f42538a595+

s of Infograp... ‘e Openfefine @ Buy Again m Sign IntoLinkedin @ GiSPortal @ Articulate Tempshare q} StreetView

| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street

Legacy IDs refer to identifiers, where relevant, as

TsiemRelevstke limhees used for the same resource in previous systems
s and databases.

1df28542-4357-4016-35f0-77f425323593
Primary Reference Number is an automatically
o generated, user-friendly identifier providing
o continuity with the ID scheme used in the legacy
systems (applied in some but not all Arches
instances). Contact your System Administrator for
more information.

Primary Reference Number

154305

8 Delete this record
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