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Digital Object

Digital Object

Used to record 'born digital' files, images
and documents which provide...

Create Resource

Names

Name: Insert the digital object name in the free text node.

'Used to record 'born digital' files, documents,
images or recordings produced in digital form,
rather than having been converted from print or
analogue equivalents, which provide information

relating to a heritage asset, activity or resources.

Name Use Type: Select a type from the drop-down list (for example, Primary) to specify the
nature of the name being recorded.

Currency: Specify the context for the name being recorded by populating one of the three
radio-buttons: Current/Former/Historic.

Further names, such as former or alternative names, can be recorded by selecting the Names
facet title in the tree view on the left of the screen to open a new, empty form.

-l New Resource (Digital Object)
(3File
[ Creation
™ File Farmat
[ Copyright
M External Crioss References

[} System Reference Numbers
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Names

nter the resource name and its respective type

(This card data will define the resource name.)
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Descriptions

Select the Descriptions facet title from the tree-view on the left of the screen. This will open
a new, empty card in which to enter data.

Insert free-text descriptive text, comments or observations into the Description field and
select an appropriate Description Type (e.g. Summary, Full, Notes etc.) before
selecting Add.

- Webkome, admin a a

+ New Descriptions

Descriptions

Mianage =~ | B New Resource

B Mew Resource (Digital Objecr) e -
8 % " {This card data will define the resource description.}

Description Language: Where text or notes have been transcribed in a non-English language,
this can be specified by selecting a language from the drop-down list of terms.

A further Description, classified with a different Description Type, can be added by selecting the
Descriptions facet name in the tree view on the left of the screen to open a new, empty card.

File

Associated files, or the digital object itself, can be uploaded to the record by dragging and
dropping it onto the Upload Documents panel, or by using the browser accessed by selecting
the Select Files command.

\ lanage - ‘ I New Resource Welcome, admin @
+ New File
[ Mew fesource (Digital Object) File
<» Names File
<> Dascriptions

[ Creation

Upload Documents
Drag & Drop your files onto this pane|

scuments to this record is optional.
ents &5 you wish, but the maximum size of any single flle s 200ME.

“You may upload as many &




Multiple files, which can be in any format, may be uploaded, though the size limit for any individual
file is 200MB.

Creation

B New Resource
o

+Expand  —Coliapse

B New Resource (Digital Object) Creation

<5 Names
i Creator
. 4» Descriptions . -
i Add new Relatienship
- [yFile

[icreation @

& Forma .
[ Cr
End D

This card facilitates the recording of the individual or organization responsible for the creation of
the digital object and the date on which it was created.

Creator: Retrieve and select the individual or organization responsible for the digital object using
the drop-down list of values. The required entry must first be present in the appropriate Arches for
HERs Resource (People/Organizations).

Creation Date: Insert the date on which the object was created by either using the calendar
function or inserting the date in YYYY-MM-DD format. If the precise date is not known, or the
creation spanned a period of time, a date range can be expressed by adding an upper limit in
the End Date node.

File Format

ge~ ‘ B New Resource

«New File Format

I Mew Resource (Digital Object) File Format

Namies
@ File Fermat Type
<> Descriptions
(i File
[ Creation

[ File Format © n =

[ system Reference Numbers

[ External Cross References



Specify the digital file format of the object by selecting an entry from the drop-down list of terms
(doc, jpeg, pdf etc.)

Copyright

This card describes the copyright owner, type and statement for the digital object.

Copyright Holder: Specify the individual or organization to whom the copyright belongs by
inserting a name and selecting an entry from the drop-down list of matching values. The value
must first be present in the appropriate Arches for HERs Resource before it is selectable (Person /
Organization).

Copyright Type: Select a type from the drop-down list (e.g. Crown Copyright).

Copyright Note Text: This free-text node facilitates the recording of Copyright Statement, special
conditions or other relevant details.

*ﬁ
o

e [l New Resource

4+ New Copyright

I tiew Resource (Digital Object Copyright

Copyright Holder

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for an identical object in a county HER).

Cross Reference: Insert the identifier, such as a number or alpha-numeric value.

Cross Reference Source: Insert the information system or organization that contains the cross
reference (e.g. AIP Record Number).

Cross Reference Note is a free-text facility for recording any relevant additional details.
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To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Link text (Optional)
Entes
URL for link

Preview

Additional External Cross References can be recorded by selecting the External Cross Reference
facet title from the tree view on the left of the screen to open a new, empty card.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

Keystons x @ Arches - Resource Manager x =+
> 8 keystonehistoricengland.org.uk/add-resource/a535a235-8481-11ea-ach9-f875ad4ele ] 1#
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B New Resource
Find a card

+Expand ~—Collapse

il New Resource (Digital Object)

[ Creation

™ File Format

[ System Reference Mumbers @

[ Copyright

[ External Cross References

«New System Reference Numbers

System Reference Numbers

ResourcelD

§ = D
Enter text

Legacy ID

Enter text

Primary Reference Number

0

i |+

Heritage Story

Used to record thematic stories (usually
associated with an historic event or...

Heritage Story

Create Resource

Legacy IDs refer to identifiers, where
relevant, as used for the same
resource in previous systems and
databases.

Primary Reference Number is an
automatically generated, user-friendly
identifier providing continuity with the
ID scheme used in the legacy
systems (applied in some but not all
Arches instances). Contact your
System Administrator for more
information.

Used to record thematic stories (usually associated
with an historic event or period) which can provide
more detailed background to the heritage assets,
areas and artefact. The Heritage Story creates a
user-friendly story which helps place the assets in
their context within the historic environment.
Stories can be tailored to different audiences, and

also used for creating heritage trails.

Whilst MIDAS (Monument Inventory Data Standard)
considers historic events as Activities, their
conceptual distinction from managerial and
investigative activities means they are more
appropriately recorded in Arches for HERs as Heritage

Story Resources.



Names
Name - Insert the Heritage Story name in the free text node.

Where possible it is recommended that the name used is as descriptive as possible. This will aid
identification especially when creating associations with other Resources. For example, The Great
Beer Flood of 1814.

Name Use Type — Select a type from the drop-down list (for example, Primary) to specify
the nature of the name being recorded.

Currency — Specify the context for the name being recorded by selecting an entry from the
drop-down list: Current/Former/Historic.

& New Resource C
Find a card... «New Names

+Expand  — Collapse

& New Resource (Heritage Story) MNames

</» Descriptions [This card data will define the resource name.)

Translation Mame

Enter text

Mame Use Type

Select an option

Currency
Selact an aptian

rganizations

Further names, such as former or alternative names, can be recorded by selecting the Names
facet title in the tree view on the left of the screen to open a new, empty form.

Descriptions

Insert a free-text description of the Heritage Story into the Description field and select an
appropriate Type (e.g. Summary, Full, Notes etc.).

Description Language: Where text or notes have been transcribed in a non-English language,
this can be specified by selecting a language from the drop-down list of terms.



4« New Descriptions

Descriptions

{This card data will define the resource description.)

Discelptian Type
Desor phan
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Description Language

A further Description, classified with a different Description Type, can be added by selecting the
Descriptions facet name in the tree view on the left of the screen to open a new, empty card.

Language
Select the language in which the Heritage Story has been recorded from the drop-down list of
terms.
+ Expand = Collapse
& New Resource (Heritage Story) Language
o Mames
Language
<> Descriptions

[l Language ©
[3 Translation

M Audience Type

[ Parent Stary
[ Temporal Coverage

[ Geographic coverage

Translation

Where a Heritage Story has been translated into or from another language, and the translation
exists as an Arches for HERs Heritage Story in its own right, an association can be created
between the two resources.



Retrieve and select the Translation using the drop-down list of Heritage Stories. The
required item must first be present as a recorded Heritage Story Resource to appear in the
list.

& New Resource

«New Translation

& Mew Resource (Heritage Story) Translation

<> Names

Translation

<f» Descriptions

[3 Language

[ Translation @
[3 Audience Type

[ Parent Story

[ Temporal Coverage
[ Geographic coverage

[ Images

Audience Type

Select one or more of the categories of audience for which the Heritage Story is appropriate by
populating the relevant radio-button/s.

DR & New Resource Welcame,

« New Audience Type

& New Resource (Heritage Story) Audience Type
oy Mames " -
Auchence Type
< Descriptions
Academics Adults Children

[ Audience Type ©

3 Parent Story

Parent Story

Where the Heritage Story describes an event or incident that took place within a larger event (for
example, a battle that formed part of a larger campaign) a parent-child association can be made
where the parent record exists as a recorded Heritage Story in its own right.
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Parent Story: Retrieve and select the appropriate related parent story from the drop-down list of
Heritage Story resources. Insure the parent is present as a Heritage Story Resource first.

& New Resource

1« New Parent Story

+E =
& New Resource (Heritage Story) Parent Story
Names
A i Parent Story
¢/> Descriptions

[ Language
[ Translation
[ Audience Type
B
[M Temporal Coverage
[ Geographic coverage
[ Images
[ Associated Actlvitles
[ Associated Actors
[ &ssociated Digital File(s)

B Associated Heritage Assets, Areas anc

[ Svarem Reference Numbers

Temporal Coverage

The historic period/s during which the Heritage Story took place can be attributed using the
Temporal Coverage card.

Select a period from the drop-down list of terms. More than one entry can be selected for
Heritage Stories spanning multiple periods.

m - TN %Y Ve Wl e
«New Temporal Coverage

& Mew Resource (Heritage Story) Temporal Coverage
<> Names Ic
Temporal Coverage
<> Descriptions

[ Translation

[ Audience Type

:.I P HL:“’J m
[ Temporal Coverage ©

M Geographic coverage

Selected Periods can be edited, deleted or viewed using the icons attached to each entry.
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«New Temporal Coverage

Temporal Coverage

Temporal Coverage

P | @ 21stCentury

& (] ©®  20th Century

Geographic Coverage

Where a Heritage Story has an associated geographic location (for example, The Battle of
Naseby), the spatial extent can be recorded using the Geographic Coverage card.

Select Geographic coverage to open the Map interface and drawing tools.

« Location Data > New Geometry

+  Wendover i g &l #
Betnal P Q fan a " x Geometry
s Hempstead St Albans
i) G tial Coordinat
seaspatial Coordinates o
b h Groat Chidan Kings Langley o
A Mesgenden Ep Acdd a new featu v a5
(3]
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Loughtan i
High Wycombe Chigwe
Flackwell Heath # Edit Geol 2
Mariow
i 7 liford
‘Wembley
. Unbridge Efeatford Feature Shape
Maidenhead
A T
Slough Southall Ealing London- .
s
i i Windsar, ~Woolwich
Ification A + Hounslow:
LHR
Bracknel]
Bromiey
Walton-on-
Thames Qrpi
: Croydon
Suttan
Camberl
i i Cobham Egsom
cis Friraley Woking Biggin Hill
B
S 2, m
= £ Mapbox © OpenStreetiap lmp

For information on creating spatial features, see the guide to Creating Spatial Features
and Resources.
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Localities/Administrative Areas

This facet enables the addition of Administrative areas such as Counties, Districts, Parishes and
Unitary Authorities. When creating a spatial feature, once the feature is committed to the record
the Localities/Administrative Areas will be automatically populated with the appropriate values.

Should it be necessary to move a spatial feature to a location where the assigned
Localities/Administrative Areas are no longer correct, these may need to be edited manually.

To add administrative information manually:

«Location Data > New Localities/Administrative Areas

Localities/Administrative Areas

Insert the Area Name

aNa
e Select an Area Type from the drop-down list and
Area Type an indicator of the Currency of the area in
relation to the story (for example, Former).
Select Add to commit the new data.
Coiity
District To add additional areas, select the
H fahtl Localities/Administrative Areas heading in the
London Square panel on the left of the screen.
Images

This card facilitates the uploading of one or more images (maximum file size for any single item is
8MB) by either dragging and dropping the file onto the panel, or browsing and selecting files using
the Select Files button.

& MNew Resource

Find & card «New Images

+ivpand  —Coflapse

& New Resource (Heritage Story]
A Names
o Descriptians
[ Language
Dy Transtatior Upload Photographs

Drrag & Drop your photos onto this panel to upload

[ Select Photographs

s 0 this recard is optional.

W may uplaad a4 many pha ol wiish, Bt the miaimuem size af any single file is BMB

1z, .4iff files may be uploaded. Giher formats will be ignared
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Note: Any images uploaded should be as .jpg,

L
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When the image is loaded Manage and Edit options on the right of the screen will be enabled.
The Manage form facilitates the addition of further images, the deletion of existing images, or the

downloading of images attached to the record.

ey @ " |
2 &

* Manage Files/Loaders

File Filter

1 files uploaded

i files setected

add files

B Select All & Clear All

& Download Selected

Loader

4 Apply to Selected Files

anzge

% Images

File Filter P

Copyright Note Text

Copyright Holder

Add new Relationship

Copyright Type

The Edit option allows you to create a caption for the image and add copyright information
(insuring that the Copyright Holder is already present in the Keystone People or Organizations
resources and therefore retrievable and selectable from the drop-down list).
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Selecting the Add New command opens up a new Select Photographs panel to facilitate the
selection of further images.

Associated Bibliographic Citation

Details of the specific citation relating a source to a Heritage Story. Where bibliographic sources
already exist as Resources within the application, these will be retrieved and specific references
added to the card. If a source does not already exist as a Resource in its own right it will need to
be created as a new Resource.

Bibliographic Source: The name of the bibliographic source containing the specific reference
recorded.

Source Number: The cross reference number as used in descriptive text (for example, 1, 2, 3
etc.) to indicate the source of specific information.

Pages/s: Specific page references.

& New Resource

« New Bibliographic Source Citation

& Mew Resource {Heritage Story) Bibliographic Source Citation
}
i ot Bibliographic Source Citation
<> Descriptions

[ Language

[ Translation

Source Mumber

Plate(s)

Camment

Figs: Figure numbers where appropriate.
Plates: lllustrative plate numbers where appropriate.
Comment: To record addition information or references if required.

Further Bibliographic Sources: Can be recorded by re-selecting the Associated Bibliographic
Source facet title in the tree view on the left-hand side of the screen to open a new, empty card.
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Associated Activities

This Facet allows the user to create an association with an Activity resource.

Insert the Name or UID of the associated Activity to retrieve it into the Activity node.

«New Associated Activities

& <Name>

+ — ]
& <Name> (Heritage Story) Associated Activities
<> Names e
Activity
<> Descriptions

(3 Language
[ Translation
[ Audience Type

(% Parent Story

[ Ternporal Coverage
[ Geographic coverage

M Images

[ Associated Activities @

[ Associated Actors

[ Associated Digital File(s)

Further Activities can be associated by selecting the Associated Activity facet title in the tree view
on the left of the screen to open a new, empty card.

Associated People and Organizations

This Facet allows the user to create an association with an individual and/or organization and
define the context of the relationship by defining a role.

W & MNew Resource

«New Associated People and Organizations

Associated People and Organizations

& Mew

Resource (Heritage Story) i
Person or Organization

¢f» Names

<> Descriptions

[MLanguage

[ Translation

Assaciation Type
[ Audienc
[Y Pare
[ Temporal Coverage

o Role Type
[ Geographic coverage L

[ Localities/Administrative Areas

Display Date

oclated Digital F o
Association Start Date
[M Associated Herl

i 4

[ External Cross References
[ System Reference Numbers

Association End Date
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Person or Organization: Retrieve and select the individual or organization from the drop-down
list of resources. If a person or organization does not already exist as an Arches for HERs
Resource, and is therefore un-selectable in the card, it will need to be created as a new Resource
(People/Organization).

Association Type: Select a term from the drop-down list to indicate the relationship between the
actor and the Heritage Story (for example, General Association).

Role Type: Select a term from the drop-down list to clarify the context of the actor’s association
with the Heritage Story (for example, Person of Historic Interest).

Display Date: This is a free-text node facilitating the inclusion of a non-standardised date or date
range (for example, 1914-16).

Association Start Date/End Date: These nodes are used to express a specific date range by
entering a minimum and maximum date value (for example 1914-01-01, 1916-12-31). Values can
be inserted using the calendar functions attached to the nodes, or else entered manually in YYYY-
MM-DD format.

Date Qualifier: Select an appropriate qualifier to express the context of the data or date range
described to the associated actor (for example, At some time would imply the actor was involved
between the minimum and maximum dates recorded, but it is not possible to say what date
exactly; Between would imply the actor’s association began on the minimum date and concluded
on the maximum date).

Associated Digital File(s)

This Facet allows the user to create an association with one or more Digital Object Resources by
inserting the Name or UID of the associated Digital File and selecting it from the filtered drop-down
list.

B & <Name>
+« New Associated Digital File(s)
& <Name> (Heritage Story) Associated Digital File(s)
> Names

Digital File(s)
«/» Descriptions |
[ Language

[ Translation

wce Type - i . . —
yp 30-32 Clerkenwell Green CLO33348

AL
au
Y -
rarent story e - " f
= d 05.21 Clerkenwell Green, W

[ Temporal Coverage

[ Geographic coverage

[Qimages slington, London, Greater London, ECTR 0DU on 01/04/2021

[ Associated Activities 15/06/2021 Letter for Consultation for 30-32, Clerkenwell Green, London Borough of

[8 Associated Actors Islington, London, Greater London, EC1R 0DU on 01/04/2021

D ASSOC‘atﬁ'd D|gf[a! F”{".‘I:SJ a Lnmmmnimication fne ameileneine fae I 37 Flaclnmuell Cenam | anden Deen b of elloatam -
M Accnristad Haritana Aceate Arasc ane
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Associated Monuments, Areas and Artefacts

This Facet allows the user to create an association with other resources recorded as Monuments,
Areas or Artefacts by inserting the Name or UID of the associated resource and selecting it from
the filtered drop-down list.

& Mew Resource
Find & card... «New Associated Monuments, Areas and Artefacts

+Expand —Collapse
& New Resource (Herliage Story) - Associated Monuments, Areas and Artefacts

<> Names
Monument, Area or Artefact

<> Descriptions

Add new Relationship

[ System Reference Mumbers

More than one Monument, Area or Artefact can be selected.

As each entry is selected, it will appear in a panel below the Associated Assets, Area or
Artefact node with three icons attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

<« New Associated Monuments, Areas and Artefacts

Associated Monuments, Areas and Artefacts

Monument, Area or Artefact

Add new Relationship

rd i i ] il 21 Pinner Green (Post Medieval Building)

S | O O M 282-302 Barough High Street (Post Medieval Well)

®  Cancel edit + Add
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External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).

The Cross Reference node should contain the identifier.

Cross Reference Source will contain the information system or organisation that contains
the cross reference (for example, AIP Record Number).

Cross Reference Note is a free-text facility for recording any relevant additional details.

«New External Cross References

ymetry External Cross References

<Name>

Cross Reference

Cross Reference Source

Cross Reference Note

B @ @ - | ™ 2= 03 B souce
rehives o ) i
B I & |1I,| = = 4= | 99 Styles - ormat -| 2

ctivities

ctors

igltal

eritage Assels, Areas ¢

s References @

ms

To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

Additional External Cross References can be recorded by selecting the External Cross Reference
facet title from the tree view on the left of the screen to open a new, empty card.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.
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x Arches - Resource Manager x -

histoncengland.org.uk/resource/1di29542-4357 -4016-2591- 7 7f42538a595%

| Types of Infograp... ‘@3_ CpenRefine

@ EBuy Again m Sign Into Linkedin @ GiSPortal @ Articulate Tempshare  QF StrestView O

Trial Trench at 61 Southwark Street

Southwark Street {Activity)

185

Type: Trial Trench

B New Resource

+Expand  — Collap

il New Resource (Digital Object)
<> Names
«» Descriptions
[ Fle
[ Creation

[ File Format

[ System Reference Numbers @

[ Copyright

[ External Cross References

Activity: Trial Trench at 61 Southwark Street

Mames and Identifiers | Descriptions and Citations | Classifications and Datin

» Names * add Mame
Mame

Trial Trench at 61 Southwark Strest

» External Cross References +add Reference

«New System Reference Numbers

System Reference Numbers Legacy IDs refer to identifiers, where

ResourcelD relevant, as used for the same
resource in previous systems and
databases.

i Primary Reference Number is an
automatically generated, user-friendly
identifier providing continuity with the

ki ID scheme used in the legacy

0

systems (applied in some but not all
Arches instances). Contact your
System Administrator for more
information.
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Historic Aircraft

Historic Aircraft

Used to record the details of historic aircraft which
are either retained as Monuments (eg. Museum
exhibits or Gate Guardians) or have been identified

through the discovery of associated crash sites.

Used to record the details of historic NOTE: When recording historic aircraft with a

aircraft which are either retained as...

known crash site, two resources should be created;

one resource for the aircraft, and a second

associated resource, a Monument usually or Area,

Create Resource for the craft site itself.

Names

Select the Names facet title from the tree-view on the left of the screen. This will open a
new, empty card in which to enter data.

Where possible it is recommended that the name used is as descriptive as possible. This will aid
identification, especially when creating associations with other Resources, and avoid the inevitable
duplication that would otherwise occur. For example, rather than simply Hawker

Hurricane add Hawker Hurricane Mk1 (LF363), RAF Kenley.

To assign a name to the aircraft, insert text in the Name field, then select the appropriate
status (e.g. Primary) from the Name Type field’s drop-down list.

@ Manage-- ¥ New Resource o

Find a card... «New Names

+Expand  — Collapse

X Mew Resource (Historic Alrcraft) Names

Enter the resource name and its respective type.

L lﬁesu'li)ﬁon! (Thig card data will define the resource name.)
[ Construction Phase(s)

[y Aircraft Dimensions Name

[ Status Enter text

- [Location Data

3 Desiar, ‘otection Asslgnment
[ Designation and Protection Assignment Bt st Tyl

[ Nationality . 1
Select an option

[3Flights

[y Scientific Date Assignment

[Yimages Currency
M Assoclated Monuments, Areas and Artefacts Select an option

|- DiAssoclated Activitles

[ Associated People and Crganizations
i~ Associated Consultations m

[ Bibliographic Source Citation
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The Currency node allows you to define a context for the Name and Type (e.g. Current).

To add a further value, such as a Former, or Alternative name, re-select the Names Facet from the
left-hand column. The card will re-open to enable further data entry.

Descriptions

Select the Descriptions facet title from the tree-view on the left of the screen. This will
open a new, empty card in which to enter data.

Insert free-text descriptive text into the Description field and select an appropriate Type
(e.g. Summary, Full, Notes etc.) before selecting Add.

A New Resource

+«New Descriptions

Descriptions

X New Resource (Historic Aircraft)

{This card data will define the resource description.)
o+ Names

«» Descriptions @

2 Description Type
[™ Construction Phase(s)

[ Aircraft Dimensions

[ Status

[ Location Data Description

[ Designation and Protection Assigni B @ @ ABC . e N LM =0 % Bsoue
o ooty B I & |L = 2 4= | 99 | Styles - | Format - |

[ Flights

[ Last Knowr

o

Scient

[0 Associated Heritage Assels, Areas ¢
[ Associated Activities
r-\n wiated People and Organizatio

ated Consultations

Description Language

English
Where appropriate, a Description Language can be selected from a drop-down list of values.

To add a further Description, re-select the Activity Descriptions facet title from the tree view on the
left of the screen to open a new, empty card.

Construction Phase(s)

This branch is used to record phases in which either the aircraft was first built, or phases in which
some physical change or modification occurred.
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+«New Construction Phase(s)

Construction Phase(s)

onstruction Phase Type

Select an option

Aireraft Type

Enter the type of the alrcraft, eg. Mosqguito

Period

Select an option

Construction Phase Type: This node defines the nature of the construction phase being
recorded (For example, Initial Build, Repairs etc. Select the appropriate term from the drop-down
list.

Aircraft Type: Select one or more terms from the Aircraft Type thesaurus by inserting a term, or
part of a term, in the node and selecting an entry from the drop-down list of matching thesaurus
terms. These terms can describe the vessel form and function (For Example, Spitfire, Fighter).

Period: Select a term from the drop-down list to indicate the cultural period during which the
aircraft was built. Multiple values can be selected where there is some doubt or variation in
accounts.

Start/End Date: A specific time span for the construction of the aircraft can be expressed as
minimum and maximum date values if known either using the calendar function attached to the
nodes, or by entering a date value in YYYY-MM-DD format.

Display Date: This is a free-text node in which a non-standard date expression may be entered
(For example, Built 1940 or 41).

Place of Manufacture: If known, enter the aircraft’s place of manufacture in this free-text node.

Manufacturer: Retrieve and select a manufacturer from the drop-down list of Aircraft Type
thesaurus terms (For example, Vickers-Armstrongs).

Aircraft Function: Retrieve and select a term from the drop-down list of Aircraft Type thesaurus
terms to describe the function of the historic aircraft (For example, Heavy Bomber).

Aircraft Form: Retrieve and select a term from the drop-down list of Aircraft Type thesaurus terms
to describe the physical form of the aircraft (For example, Monoplane).

Aircraft Mark: Retrieve and select a term from the drop-down list of Aircraft Marks where known
(For example, MkIIA).

Phase Description: This free-text node enables the recording of a descriptive account, comments
or observations regarding the craft’'s construction phase.
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Main Construction Material: The materials used in the main construction of an aircraft can be
recorded by retrieving and selecting terms from the drop-down list of material types. More than
one term can be selected (For example, Wood, Steel).

Construction Method: If relevant, entries from a list of construction methods can be retrieved and
selected from the drop-down list of terms (For example, Hand built). More than one term may be
selected.

Construction Technique: If relevant, entries from a list of construction techniques can be
retrieved and selected from the drop-down list of terms (For example, Steel Framing). More than
one term may be selected.

Phase Certainty: This series of radio buttons allows the user to apply a qualifier indicating the
level of certainty that exists within the evidence supporting the interpretation of the construction
phase: Certain / Possible / Probable / Uncertain.

Phase Evidence Type: Select one or more terms from the drop-down list of Evidence types to
broadly describe the source/s from which the data has been derived (For example, Physical
Evidence, Documentary Evidence).

Further Construction Phases can be recorded by re-selecting the Construction Phases facet title in
the tree view on the left of the screen to open a new, empty card.

Aircraft Dimensions

This card can be used to record the measured dimensions of an aircraft either as built, and
detailed in sources such as registration documents, or as a surveyed wreck site.

<«MNew Aircraft Dimensions

A New Resource (Historic Aircraft) Aircraft Dimensions

¥ New Resource

</» Names

«» Descripticns Bimension Type

Dimension Measurement Unit

sets, Areas ; Dimension Type Qualifier

Dimension Type: Select a term from the drop-down list to describe the specific attribute to which
the dimensions apply (for example, Length, Breadth etc.).
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Dimension Type Qualifier: Select a term from the drop-down list of Dimension Type Qualifiers.
These terms provide context/circumstance for the recorded dimension (For example, Builders
Measure, Breadth Measured from Remains etc.).

Dimension Measurements Unit: This node records the unit of measurement in which the
dimensions have been recorded. A drop-down list of Measurement Units (for example, Foot) is
available.

Dimension Value: This free-text node records the Measurement Unit’s numerical value.

Multiple Asset Dimensions can be recorded. When the values entered have been saved by
selecting the Add button in the card, re-select the Asset Dimensions facet title in the tree view on
the left of the screen and a new, empty card will open enabling the entry of further asset
dimensions (for example, Breadth, Depth etc.)

Status

Select the Appropriate Status to indicate whether the aircraft being recorded is a Casualty
(an aircraft loss recorded from documentary evidence but without located physical
remains) or a Known Site (a loss for which aircraft remains have been located).

g

4« New Status

¥ New Resource

w Resource (Historic Aircraft) Status

&> Names

¢f> Descriptions Status

T Location Data Casualty Known Site

) Construction Phase(s)
Aircraft Dimensions

) Status @ ES

T Designation and Protection Assigni

| Named Locations

Location Data

The Location Data facet contains a number of cards in which data related to the location of the
aircraft can be recorded, from addresses and textual descriptions of the location to spatial
depictions.

Select the Location Data facet title from the tree view on the left of the screen to open the
card containing the individual Location data elements. Select each using the + icon.
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A New Resource
Find a card... «New Location Data

+Expand —Collapse

A New Resource (Historic Alrcraft) Location Data
<> Names
<> Descriptions ‘Geometry +]

(3 Construction Phasefs) ‘National Grid References @

[ Alrcraft Dimensions

A ‘Land Use Classification Assignment @
{7 Status

[ Location Data @ [Ad dresses @

[ Designation and Protection Assignment

‘Localitiesmdministrative Areas ©
[ Nationality

™ Flights ‘Locettion Descriptions ©

)
m

1 Sclentific Date Assignment -
: g [Area Assignments ©

[f Images

[ Associated Monuments, Areas and Artefacts ‘Named Locations ©

[ Associated Activities
[ Associated People and Organizations
M Associated Consultations

[7 Bibliographic Source Citation

Geometry

To apply a map depiction of the aircraft site, select the Geometry option in the Location Data card.
A map display will open with the Edit panel displayed. This contains a selection of drawing tools
and options for creating your spatial depiction.

« Location Data > New Geometry

+ | Wendower Eind amn 2 a &
Hemel EQ : % Geometry
o Hempstead 51 Albans Edit
oa Genspatial Coordinat
Ie0Spalld aordinates
i p Great Chgham Kings Langley s (v ]
¥ ] R e Ep Add a new feature - B
L&}
1ErS Watford b =
High Barnet g i Yrag Ges e
High Wycombe Chigwe
Flachwall Haath # Edit Geo|SON | EEEdit Coordinates | 38 Add Buffer =2
iptions
Mariow
ir ative : : lfard
Wernbley i
teforence Uxbridge Stratford Feature Shape
Maidenhead
Slough Southall Ealing London-
i o Windsar y Woolwich
Hication A + Hounslow;
icat 4 i
Bracknell
Bromley
Walton-on-
Thames Orpi
Croydan =
Sutton
Ewell
Camberley
L Cobham Egsom
= Frirley Waking Blggin Hitl
¥

Farnborough Leatherhead m

£ Mapbox © OpenStrastiap Imp

For information on creating spatial features, see the guide to Creating Spatial Features and Resources.
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National Grid References

This card facilitates the creation of spatial depictions (GIS points) through the manual entry of
British National Grid references (alpha-numeric or absolutes) or Longitude/Latitude (in Decimal
Degree format).

4 Location Data > New Mational Grid References

National Grid References

Select the appropriate coordinate format (for

Coordinate Format
NG v example, Absolute BNG).

Central Point Cordinate = e ofthe record In ether of the foliowing formas

ey Enter the coordinates in the text field, following
the data format illustrated in the examples
above it. Select Add. The Preview node will

display the coordinates as an Alphanumeric BNG

n ' value.
Note: To immediately view the point on the map If satisfied the location is correct, select the Add
display once saved, refresh the web page using the button.

icon in the main tool bar.

Land Use Classification Assignment

This is an Authority list of terms describing land and environmental use or characteristics for the
location of an activity (e.g. Wetlands, Woodland, Inter-tidal etc.).

« Location Data > New Land Use Classification Assignment

Land Use Classification Assignment

Land Use Classification

imbers Land Use Note

@& E .| - M EmEE QM B souce
B I &|E|i& 4= 4E | 99 | Styles - | Format -9
5 Land Use Ass t Start Dat
bj ﬁ
- Land Use Assessment End Date

Land Use Classification: Select a term from the drop-down list of broad land classification terms
(For Example, Other 4 (Churchyard))

Land Use Note: A free-text node for the recording of notes, comments or observations.
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Land Use Assessment Start/End Date: \Where the land use classification is the result of a formal
assessment, the date/s on which this occurred can be recorded either using the calendar function
attached to each node or by manually entering values in YYYY-MM-DD format.

Geology: Where known, select a term from the drop-down list of geological types to characterize
the geology of the site (For example, Tertiary Clay).

Sub-Soil: Where known, select a term from the drop-down list of types to define the sub-soll
character of the site.

Addresses

This is for the addition of address data. Each element is a free text field except for Address Status
and Address Currency.

Insert data in the appropriate fields and select Add

Note: The Full Address node will be auto-populated once the different address elements have
been recorded separately and saved.

Note: Currently, where address text boxes are not used, the Full Address auto-populate displays
these null values as commas - for example. Woodcote High School,, , , Meadow Rise, , Coulsdon,

, CR5 2EH
«Location Data > New Addresses

Addresses

tivity) Full Address

itions
Building Name

1ce Numbers

Building Number

etry

Sub-Street

Note: location elements such as District, Parish, Unitary Authority etc. are recorded elsewhere in
the Localities/Administrative Areas element of the Location Data Facet.

Former or historic addresses can be recorded (utilising the Former or Historic Currency setting) by
re-selecting the Address facet title in the tree view on the left of the screen. This will open a
summary of the address already entered with a New button below with which to open a new,
empty Address card.
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« Location Data > New Addrasses

est Activity KB 2021-07-23 [Activity) Addresses
«x ACtivity Names Addresses
Y Record Status 1 s jon
Full Address en, Landar 7 &
f+ Activity Deseriptions Building Name
M Sustam Referenice Numbers Buildlng Number

Building Number Sub-Street
Sub-Street

Street

Locality

Town or City

County

Posteode
Address Status Primary
Address Currency Current

Localities/Administrative Areas

This facet enables the addition of Administrative areas such as Counties, Districts, Parishes and
Unitary Authorities. When creating a spatial feature, once the feature is committed to the record
the Localities/Administrative Areas will be automatically populated with the appropriate values.

Should it be necessary to move a spatial feature to a location where the assigned
Localities/Administrative Areas are no longer correct, these may need to be edited manually.

To add administrative information manually:

« Location Data > New Localities/Administrative Areas

Localities/Administrative Areas

Arca Name

Camden Insert the Area Name

Select an Area Type from the drop-down list

Ared Type

Select Add to commit the new data.

Bo h

o add additional areas, select the
District Localities/Administrative Areas heading in the
Ecclesiastical

l] - I panel on the left of the screen.

Locational Descriptions

This allows the creation of a narrative description of the locations and/or directions to find the
resource - particularly useful for archaeological features or sites without addresses.

29



The card has a Location Description Type pick list and a free text Description field with standard
text tools included.

4 Location Data > New Location Descriptions

Location Descriptions

Location Description

. = ~ R M= O B souce

B I SIL|ES = 4 | 99 | Styes - | Fomat - | ?

Location Description Type

Area Assignments

Where the Aircraft falls within an area that is subject to some form of designation or special status,
this can be expressed in the Area Assignments card.

« Location Data > New Area Assignments

Monument) Area Assignments

Ownership

Select an option

i Area Status
2

\ Descriptions Use to record a particular status associated with the Area

Area Status Start Date

ignments &
ry

& Classification &

Area Status End Date

rotection Assign

a5 Area Reference

Enter text

SHINE - Signiificance

signment

Select an option
rce Citation

ies

SHINE - Form

2 and Organizatio

Select an option
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Ownership: Specify whether the area is Public, Private or State-owned.

Area Status: Select an entry from the drop-down list of terms, entering a term or part of a term to
retrieve a specific entry.

Area Status

con Q

Conservation Area

Military Remains Controlled Site

Outstanding Conservation Area

Area Status End Date

Area Status Start/End Date: If known, record the date on which the status was conferred and/or
withdrawn (if the status no longer applies). Insert data using the calendar function attached to the
nodes, or else manually in YYYY-MM-DD format.

Area Reference: A free-text node for recording details such as the area name or other identifiers.
SHINE - Significance: Where an activity has relevance for the Selected Heritage Inventory for
Natural England (SHINE) dataset of undesignated historic environment features, a level of
significance can be applied using this node: Low / Medium / High.

SHINE - Form: This node facilitates the application of site/environment characterisation terms as

applied to the SHINE dataset.

Named Locations

This card facilitates the recording of a Named Locations which is a general location, area or
vicinity applied to one or more records, applied primarily to the recording of Marine and Aircraft
Casualty data where no precise place of loss has been recorded.

These areas can be recorded as Place Resources and then accessed and applied to a Casualty
or Known Site.

Insert the name or part of the name of a Named Location resource. The drop-down list will

display all matching values recorded as Place Resources. Select the correct Named
Location and commit the record by selecting Add.
| #A New Kesource

+«New Named Locations

¥ New Resource (Historic Aircraft) Named Locations

31



Designation and Protection Assignment

Where designation or protection regimes apply to the site of an Historic Aircraft, these can be
recorded with associated classifications and information.

A New Resource

+New Designation and Protection Assignment

X Mew Resource (Historic Aircraft) Designation and Protection Assignment
<> Names

<> Descriptions Designation Name

Designation Name Use Type

Local Heritage List Criteria Type

Designation Start Date

Designation Name: Insert a name for the assignment in the Designation Name node and select
an appropriate type (Original / Former / Alternative etc.) from the drop-down list accessed via the
Designation Name Use Type node.

Designation or Protection Type: Select an appropriate entry from the drop-down list (for
example, Conservation Area).

Grade: Where the Conservation Type is accompanied by an assigned Grade, select an entry from
the drop-down list.

Local Heritage List Criteria Type: Where the Designation or Protection Type is assigned as
Local Heritage List, select the accompanying Criteria Type from the drop-down list.

Designation Start Date / End Date: Where known, insert the date on which the Designation or
Protection was bestowed. If the Designation or Protection Assignment has been removed, insert
the Designation End Date if known.

Display Date: This free-text node facilitates the entry of Designation and Protection Assignment
dates and date ranges in non-controlled date formats (for example, Protected Wreck 2001-12).

Designation Amendment Date: Where relevant, insert the date on which the Designation or
Protection Assignment was amended.

Risk Status: This node has two options to express whether the site is currently at risk: At Risk /
Not at risk.
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Link Text: Where a link to a web resource is included, an appropriate description/note can be
inserted in this free-text node.

URL for link: To create a link to the web resource or designation/protection entry relating to the
Historic Aircraft, insert the URL for the specific web page detailing the site.

Digital Files: Where they have previously been created as Keystone resources in the Digital
Objects resource, relevant files can be retrieved and selected via a filtered drop-down list attached
to this node.

Nationality

Select a term from the drop-down list of values to describe the nationality of the aircraft as
stated in documentary sources.

As aircraft can change nationalities, or be erroneously assigned nationalities by documentary
sources, additional Nationalities can be recorded by re-selecting the Nationality facet name in the
tree view on the left of the screen to open a new, empty card. The context and chronology of such
multiple-entries should be detailed in the Description branch.

A New Resource
«New Nationality
¥ MNew Resource (Historic Aircraft) : Nationality
<> Names
<« Descriptions Nationality
[™ Location Data
[3 Construction Phase(s)
[ Alrcraft Dimensions
[ Status _J‘;
[3 Designation and Protection Asslgnl
[ Named Locations
[ Nationality @
Flights

This branch enables the recording of the details of any documented flights undertaken by the
aircraft including that during which it was lost.

Flight Type: Select an entry from the drop-down list of terms to define the purpose or type of flight
being recorded (For example, For orders).

Flight Description: Use this free-text node to record a description, comments or observations
regarding the flight being recorded.
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#  New Resource Welcame, Kieran UL

«Mew Flights

# Mow Resource (Historic Aircraf Flights
> Names

> Deacriptions Flight Type

Place of Departure: Retrieve and select a term describing the location from which the aircraft
embarked on its flight, if known, from the drop-down list of terms.

Place of Departure Currency: Populate the appropriate radio-button to select a term
(Current/Former/Historic) to indicate the currency of the place name cited as the aircraft’s point of
departure (documentary sources may cite the place names that have subsequently changed).

Date of Departure: If known, populate this node with a date value either by using the calendar
function or by manually inserting a date in YYYY-MM-DD format.

Place of Destination: Retrieve and select a term describing the location for which the aircraft
embarked on its flight, if known, from the drop-down list of terms.

Place of Destination Currency: Populate the appropriate radio-button to select a term
(Current/Former/Historic) to indicate the currency of the place name cited as the aircraft’s place of
destination (documentary sources may cite place names that have subsequently changed).

Expected Date of Arrival: If known, populate this node with a date value either by using the
calendar function or by manually inserting a date in YYYY-MM-DD format.

Last Flight Date Qualifier: This node allows the user to further qualify the recorded flight dates by
selecting an entry from the drop-down list such as On, Between etc.

Date of Loss: The date on which the aircraft was lost.

Manner of Loss: Select one or more entries from the drop-down list of terms to describe the
circumstances of the aircraft’s loss (For example, Shot down).

Associated Crash Site: An association with another crash site can be expressed by retrieving
and selecting another Arches for HERs Resource from the drop-down list of entries.

Associated Crash Site Type: You can specify what type of site the historic aircraft is associated
with by retrieving and selecting a site type from the drop-down list of terms (For example, Aircraft
Crash Site).



Cargo Type: Select one or more entries from the drop-down list of cargo types to describe what
was carried by the aircraft during the flight being recorded (For example, Military Personnel).

Scientific Date Assignment

Where samples have been submitted to specific scientific dating methods (e.g. Dendrochronology)
the process and outcomes can be recorded using the Scientific Date Assignment card.

¥ New Resource

«New Scientific Date Assignment

scientific Date Assignment

d Pratection Assienment Associated Construction Phase

i Last Known Flight
Dating Method

Accets, Aroas and Artefar

Scientific Date Start Date » EOTF Formats

Scientific Date End Date = EDTF Formats

scientific Date Qualifier

Standard Deviation Value

Associated Construction Phase: This node enables the creation of an association with a
specific Construction Phase already recorded elsewhere in the record and available to select from
a drop-down list of values.

Dating Method: This node describes the specific scientific dating methodology applied to the
artefact. Select a term (e.g. Radiocarbon Dating) from the drop-down list.

Standard Deviation Note: This free-text node facilitates the recording of further information,
comments or observations relating to Standard Deviation.

Laboratory Reference: This free-text node facilitates the recording of any known references or
reference numbers applied by the laboratory undertaking the scientific dating process.

Note: This free-text node facilitates the recording of any further information, notes or observations
relating to the Scientific date Assignment
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Images

This card facilitates the uploading of one or more images (maximum file size for any single item is
8MB) by either dragging and dropping the file onto the panel, or browsing and selecting files using
the Select Photographs button.

m ' ik

Find a card., <«Mew Images

4expand  —Colapse

A <Name> (Historlc Adrcraft)

o Names

o Descriptions

Upload Photographs

Drag & Drop your photos onto this panel to upload

i Select Photographs

ghe file 15 BMB
ociated Monuments, Areas and Artefacts

ociated A

Images farmattad a3 Jpg. [prig, tFF Fles may be uploaded, Other formats will be ignored

Note: Any images uploaded should be as .jpg, .png or .tiff files.

When the image is loaded Manage and Edit options on the right of the screen will be enabled.
The Manage form facilitates the addition of further images, the deletion of existing images, or the
downloading of images attached to the record.

— ==
|

* Images e
3 Menoge
% Manage Files/Loaders
File Filter
Edit

File Filter &

Copyright Note Text

& Download Selected Copyright Holder

Loader

Copyright Type

8 Apply to Selected Files

8  Delete

The Edit option allows you to create a caption for the image and add copyright information
(insuring that the Copyright Holder is already present in the Keystone People or Organizations
resources and therefore retrievable and selectable from the drop-down list).

Selecting the Add New command opens up a new Select Photographs panel to facilitate the
selection of further images.

36



Associated Monuments, Areas and Artefacts

This Facet allows the user to create an associations with other resources recorded as Monuments,
Areas or Artefacts by inserting the Name or UID of the associated Resource and selecting it from
the filtered drop-down list.

« New Associated Heritage Assets, Areas and Artefacts

¥ New Resource

‘ource (Historic Aircraft) Associated Heritage Assets, Areas and Artefacts
i Associated Heritage Asset, Area or Artefact

scriptions

ation Data

istruction Phase(s)
N EL!' !-,-'i 1510 i i

T mensions Assaciation Type
us

ignation and Protection Assigm

ned Locations

lonality

hts

t Known Hight

ciated Heritage Assets, Areas 4

ociated Activitles

ociated People and Orzanizatio

More than one Monument, Area or Artefact can be selected.

As each entry is selected, it will appear in a panel below the Associated Assets, Area or Artefact
node with three icons attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

1« Associated Heritage Assets, Areas and Artefacts

Associated Heritage Assets, Areas and Artefacts

 [o]]

Associated Asset, Area or Artefact

otc

o o ©  282-302 Borough High Street

st ra i} ] Pinner Green, [Grim's Ditch] {Iron Age pottery}

‘ar

{or
@  Delete this record
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Associated Activities

This Facet allows the user to create an association with an existing Activity using the following
data:

Activity: Insert a Name or UID in the Activity node to retrieve and select it from the drop-down list
of Resources recorded as Activities. Select Add to commit it to the record.

A New Resource

«New Associated Activities

ZoHapse

ource (Historic Alrcraft) ' Associated Activities
s Activity

icriptions

ation Data

struction Phase(s)

raft Dimensions

i m

gnation and Protection Assign

ned Locations
Ionality
| below the Activity node with a set of commands
Associated_Activities o
Emtkes Tt . attached. Further Activities can be selected.
5 Activity
digital F - o -
B By selecting the Edit icon you can open the Activity

rial Trench at London Nautical School
Trial T Jan K 5 |

resource instance in a new tab.

[ The Delete icon allows you to remove an individual

Activity from the card - the Delete this record

e Assignment

‘onsultations command at the bottom of the card will remove all

ted Consultations: Con .
Its contents.

setivities

Trial Trench at Londos
ctors The Information icon will open a Related Resource

Report. Use the X in the top-right corner of the

summary to close it and return to the card.

Associated People and Organizations

This Facet allows the user to create an association with an individual and/or organization and
define the context of the relationship by defining a role.
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4« New Associated People and Organizations

on ar Organization

a vities ociation Start Date
iated People and Organizatio ﬂ

lated Consultations

tal File(s)

Person or Organization: Retrieve and select the individual or organization from the drop-
down list of resources.

If a person or organization does not already exist as an Arches for HERs Resource, and is
therefore un-selectable in the card, it will need to be created as a new Resource
(People/Organization).

Association Type: Select a term from the drop-down list to indicate the relationship between the
actor and the Historic Aircraft (for example, General Association).

Role Type: Select a term from the drop-down list to clarify the context of the actor’s association
with the Historic Aircraft (for example, Person of Historic Interest).

Display Date: This is a free-text node facilitating the inclusion of a non-standardised date or date
range (for example, 1914-16).

Association Start Date/End Date: These nodes are used to express a specific date range by
entering a minimum and maximum date value (for example 1914-01-01, 1916-12-31). Values can
be inserted using the calendar functions attached to the nodes, or else entered manually in YYYY-
MM-DD format.

Date Qualifier: Select an appropriate qualifier to express the context of the data or date range
described to the associated actor (for example, At some time would imply the actor was involved
between the minimum and maximum dates recorded, but it is not possible to say what date
exactly; Between would imply the actor’s association began on the minimum date and concluded
on the maximum date).

Associated Consultations

This Facet allows the user to create an association with a Consultations Resource by inserting the
Name or UID of the associated Consultation and selecting it from the filtered drop-down list.
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A New Resource

« New Associated Consultations

wrce (Historic Aircraft) Associated Consultations
185
Associated Consultations
riptions
tion Data

itruction Phase(s)

aft Dimensions

nation and Protection Assigni
ed Locations

nality

Bibliographic Source Citation

Details of the specific citation relating a source to an Historic Aircraft. Where bibliographic sources
already exist as Resources within the application, these will be retrieved and specific references
added to the card. If a source does not already exist as a Resource it will need to be created as a

new Resource.

Bibliographic Source: The name of the bibliographic source containing the specific reference
recorded.

Source Number: The cross reference number as used in descriptive text (for example, 1, 2, 3
etc.) to indicate the source of specific information.

Pages/s: Specific page references.

+New Associated Bibliographic Sources

urcs Associated Bibliographic Sources

Bibliographic Source

Comment

@ @ @ %-- ™ =0 ¥ B souxe
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Figs: Figure numbers where appropriate.

Plates: lllustrative plate numbers where appropriate.

Comment: Used to record additional information or references if required.

Further Bibliographic Sources can be recorded by re-selecting the Bibliographic Source Citation

facet title in the tree view on the left-hand side of the screen to access a new, empty card.

Associated Archives

This Facet allows the user to create an association with an Archive item which relates to or
references the Historic Aircraft or the site (e.g. historic photographs, maps, documents etc.).

Archive Object Title: The item name as previously catalogued or recorded.
Archive Object Reference: The Archive item's existing reference number or identifier.

Archive Holder: The individual or organization that owns or is responsible for the associated
archive item (e.g. Historic England Archive).

Association Type: Select a term from the drop-down list of values that best expresses the
relationship between the Historic Aircraft and the Archive object (for example, Is referred to by).

A New Resource

+«New Associated Archives

Associated Archives

Archive Object Title

Archive Object Reference

Asssociation Type

Associated Digital File(s)

This Facet allows the user to create an association with a Digital Object Resource by inserting the

Name or UID of the associated Digital File and selecting it from the filtered drop-down list.
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A New Resource

«New Associated Digital File(s)

wree (Historlc Aircraft) : Associated Digital File(s)

= Digital File(s)

riptions -
tion Data

truction Phase(s)
aft Dimensions

15

znation and Protection Assign

clerkenwell Q

05.21 Clerkenwell Green, WSI Evaluation

30-32 Clerkenwell Green CLO33348-

Communication for Consultation for 30-32, Clerkenwell Green, London Borough of Islington,
London, Greater London, EC1R 0DU on 01/04/2021

15/06/2021 Letter for Consultation for 30-32 . Clerkenwell Green, London Borough of

«New Associated Digital File(s)

Associated Digital File(s)

ection Assignment Digital File(s)

# @ @ [KFuller'sStory

Once the file is selected, you can select further files, or can perform actions using the icons
accompanying each associated file.

ment

wsets, Areas and Artefac

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).
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The Cross Reference node should contain the identifier.

Cross Reference Source will contain the information system or organisation that contains
the cross reference (for example, AIP Record Number).

Cross Reference Note is a free-text facility for recording any relevant additional details.

A New Resource

« New External Cross References

External Cross References

Cross Reference

Cross Reference Source

Cross Reference Note
B @ & B lm oo M @MEE QHE Bsoue

B I & |I | = 4= | 99 | Siyles - | Format -| 2

To provide a dynamic link to the cross reference itself the user can insert a text hyperlink and/or a
URL for the cross reference source.

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

X () Arches - Resource Manager x +

ricengland.org.uk/resource/Tdf25542-4357-40716-3510- 7 7f4253ea595#

s of Infograp.. e OpenRefine @ Buy Again m Sign In to Linkedin @ GiSPortal @ Articulate Tempshare G} StreetView (

| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street

«System Reference Numbers

System Reference Numbers

Legacy IDs refer to identifiers, where relevant, as
used for the same resource in previous systems

Rlz'“ R § and databases.
. Primary Reference Number is an automatically
e generated, user-friendly identifier providing
continuity with the ID scheme used in the legacy
Sy il B systems (applied in some but not all Arches
154205 instances). Contact your System Administrator for

more information.

| Delete this record
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Historic Landscape Characterization

Historic Landscape
Characterization

(Gl

Create Resource

Names

Used to record areas of the historic
landscape. Historic Landscape...

Used to record areas of the historic landscape.
Historic Landscape Characterization is a method of
identifying and interpreting the varying historic
character within an area that looks beyond
individual heritage assets as it brings together an
understanding of the whole landscape and

townscape.

Name: Insert a name for the area of Historic Landscape Characterization in the free text node.

Where possible it is recommended that the name used is as descriptive as possible. This will aid
identification especially when creating associations with other Resources.

Name Use Type: Select a type from the drop-down list (for example, Primary) to specify the

nature of the name being recorded.

Currency: Specify the context for the name being recorded by selecting an entry from the drop-

down list: Current/Former/Historic.

Manage - El Mew Resource

+Expand — Collapse

+—[a] New Resource [Historic Landscape Characterization)

& Names

<> Descriptions

[ Location

[ Localities/Administrative Areas

[ National Grid References

[3 Bibliographic Source Citation

(I HLE Phase

[ Historic Land Use Character Attributes

[ Associated Monuments, Areas and Artefacts
[ External Cross References

[ System Reference Numbers

Names

Find a card... <« New Names

spective type

(This card data will define the resource name.}

Name

Enter text

Name Use Type

Select an option

Currency

Select an option
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Further names, such as former or alternative names, can be recorded by selecting
the Names facet title in the tree view on the left of the screen to open a new, empty form.

Descriptions

Insert a free-text description of the area of Historic Landscape Characterization into
the Description field and select an appropriate Description Type (e.g. Summary, Full,
Notes etc.).

& Mew Resource

Find a card... « New Descriptions

+Fxpant = Caliaps i
pans = Caliapse Descriptions

{This card data will define the resaurce deseription.)

Descripti

Des it
i E & |- O R =0
BI S L ” tyles =l ?

A further Description, classified with a different Description Type, can be added by selecting

the Descriptions facet name in the tree view on the left of the screen to open a new, empty card.

Location

To apply a map depiction of the site, select the Location facet. A map display will open with the
Edit panel displayed. This contains a selection of drawing tools and options for creating your
spatial depiction.

Manage - ‘ [l New Resource Wi uinin | B Q| 7
«New Location
Wendoves : rh #
. . i e E - S ¥ % Location
B oY S e RNGScIpe Whar e Hempstzad St Abbans £
o Narmes 1 5
R o . Mings Langiey spatis dira a
«® Doscriptions Micomndin, - Chesa B ittt 3
A - G
¥y
Watlord High Barnat =
ughin
High Wycombe
Ly ’ = = =
fard
Wemib
Unibrid
Madenhas ad
Slough Southall Eating e
Wodtwich
+ "
Brac 1
Wil ton g8
Thame:
ayrdo
Ewel
o Cebham Epsesy
Frumiey Woking Biggin Hil
T Sk Loahertnad ﬂ»

For information on creating spatial features, see the guide to Creating Spatial Features and Resources.
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Localities/Administrative Areas

This facet enables the addition of Administrative areas such as Counties, Districts, Parishes and
Unitary Authorities. When creating a spatial feature, once the feature is committed to the record
the Localities/Administrative Areas will be automatically populated with the appropriate values.

Should it be necessary to move a spatial feature to a location where the assigned
Localities/Administrative Areas are no longer correct, these may need to be edited manually.

To add administrative information manually:

Insert the Area Name
Select an Area Type from the drop-down list
Select Add to commit the new data.

The Currency radio buttons enable the user to add
context to the Area. This enables the recording of
Administrative Areas that may have changed or are

no longer extant.

To add additional entries, select the
Localities/Administrative Areas facet title from the

tree view on the left of the screen.

National Grid References

gsource

«New Localities/administrative Areas

dscape Chara Localities/Administrative Areas

Area Name

This card facilitates the creation of spatial depictions (GIS points) through the manual entry of
British National Grid references (alpha-numeric or absolutes) or Longitude/Latitude (in Decimal

Degree format).

I Ea] New Resource

4> Names

«f» Descriptions

«New National Grid References

@l New Resource (Historic Landscape Charac National Grid References
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Select the appropriate coordinate format from the drop-down list of options (for example, Absolute
BNG).

Enter the coordinates in the text field, following the data format illustrated in the examples above it.
The Preview node will display the coordinates as an Alphanumeric BNG value.

If satisfied the location is correct, select the Add button.

Note: To view the point on the map display once saved, refresh the web page using the icon in the
top-left corner of the screen.

Bibliographic Source Citation

Details of the specific citation relating a source to an area. Where bibliographic sources already
exist as Resources within the application, these will be retrieved and specific references added to
the card. If a source does not already exist as a Resource it will need to be created as a new
Resource.

Bibliographic Source: The name of the bibliographic source containing the specific reference
recorded.

Source Number: The cross reference number as used in descriptive text (e.g. 7, 2, 3 etc.) to
indicate the source of specific information.

Pages/s: The specific page references.

+ New Bibliographic Source Citation

[l New Resource (Historic Landscape Charac Bibliographic Source Citation
v Names . o
Bibliographic Source
4> Bescriptions

Historic Land Use Character Attribute

[ Bibliographic Source Citation @
[ Assoclated Herita 815, Areas ant

Figs: Figure numbers where appropriate.

Plates: lllustrative plate numbers where appropriate.

47



Comment: This is a free-text node to record additional information, observations or references if
required.

Further Bibliographic Sources can be recorded by re-selecting the Bibliographic Source Citation
facet title in the tree view on the left-hand side of the screen to open a new, empty card.

HLC Phase

This facet facilitates the recording of significant phases of construction, alteration or changes of
use or characterization.

« New HLC Phase

& New Besour o L t HLC Phase
<t Names

o Descriptions

Period: Select a period from the drop-down list of values. More than one period can be assigned
to a single phase.

Historic Map: To cite an historic map that displays evidence of landscape characterization,
retrieve and select the appropriate item from the drop -down list of Archive Sources. Insure the
historic map is present in the Arches for HERs Archive Source Resource.

Broad Type: Where appropriate, select a broad landscape characterization theme from the drop-
down list of characterization terms (e.g. Commercial).

HLC Type: Select the most specific appropriate Historic Landscape Characterization from the
drop-down list of characterization terms (e.g. Markets).

Confidence of Interpretation: Populate the appropriate radio-button for the term that best
indicates the degree of certainty for the landscape characterization (Certain / Possible / Probable /
Uncertain).

HLC Phase Description: This free-text node facilitates the recording of a detailed description of
the HLC phase being recorded.
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HLC Phase Start Date/End Date: A specific date range associated with the phase can be
expressed by inserting minimum and maximum date values in the Start/End date nodes. See the
EDTF Formats note in the card for guidance on expressing dates.

HLC Phase Display Date: This is a free text node in which a brief indicator the nature of the
process described by the phase and a non-standardized date format can be used (for example,
Constructed 1910-12).

HLC Phase Date Qualifier: This node allows the user to further qualify the date range of the
Phase by selecting an entry from the drop-down list such as Throughout, Occasionally, On etc.

Confidence of Dating: Populate the appropriate radio-button for the term that best indicates the
degree of certainty for the date range associated with the phase (Certain / Possible / Probable /
Uncertain).

Additional Phases can be recorded by selecting the HLC Phase facet title from the tree view on
the left of the screen to open a new, empty card.

Historic Land Use Character Attributes

This branch contains a number of selectable standard urban characterization attributes.

Eal Mew Resource

Find a card... « New Historic Land Use Character Attributes

+Expand = Colapse

[l Mewr Resource (Histor Landscape Characterizarion) Historic Land Use Character Attributes
«» Names |
Street Patbern

«f» Descriptions
select an gprion

i

| Localites/Adminisrative Area

Street Pattern: For urban landscape characterization, select an entry from the drop-down list of
terms that best describes the street pattern in the area being recorded (e.g. Crescent).

Street Frontage: Populate the appropriate radio button to indicate one of the three Street
Frontage characterization options (No set back / Small set sack / Large set back).

Average Height: When recording buildings as landscape attributes, indicate the average height
by populating one of the five radio buttons that best describes the overall character of the area
being recorded (e.g. Three storey).
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Rear Gardens: Where rear gardens associated with buildings feature in the area being recorded,
populate the appropriate radio-button to select the term that best describes their nature
(e.g. Communal).

Associated Monuments, Areas and Artefacts

This Facet allows the user to create an associations with other Resources recorded as
Monuments, Areas or Artefacts by inserting the Name or UID of the associated Resource and
selecting it from the filtered drop-down list.

« New Associated Heritage Assets, Areas and Artefacts

Charac Associated Heritage Assets, Areas and Artefacts
< Names : ¥ -
Associated Heritage Asset, Area or Artefact

</ Descriptions

Association Type

More than one Monument, Area or Artefact can be selected.

As each entry is selected, it will appear in a panel below the Associated Assets, Area or
Artefact node with three icons attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

«Associated Heritage Assets, Areas and Artefacts

Associated Heritage Assets, Areas and Artefacts

lor

Associated Asset, Area or Artefact

Bl

& @ © 282-302 Borough High Street

St rd o @  Pinner Green, [Grim’s Ditch] {Iron Age pottery}
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External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).

Cross Reference: Insert the identifier, such as a number or alpha-numeric value.
Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of

matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

I ‘Manage - ‘ [ia] New Resource
« New External Cross References
(=] New Resource (Historic Landscape Charac External Cross References
«» Mames

Cross Reference

«/» Descriptions

Cross Reference Source

Bibliographic Source Citation Cross Reference Note

[ External Cross References @

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

[ @] Arches - Resource Manager X +
ricengland.org.uk/resource/1df29542-4357-4016-a510-77f4 2538593+

s of Infograp.. e OpenRefine @ Buy Again m Sign In to Linkedin @ GiSPortal @ Arficulate Tempshare c} StreetView (

| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street
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«System Reference Numbers

System Reference Numbers

ResourcelD

1df29542-4357-4016-a9f0-77f4253ea593

Legacy ID

ELO17872

Primary Reference Number

154305

| | Delete this record

Maritime Vessel

Legacy IDs refer to identifiers, where relevant, as
used for the same resource in previous systems
and databases.

Primary Reference Number is an automatically
generated, user-friendly identifier providing
continuity with the ID scheme used in the legacy
systems (applied in some but not all Arches
instances). Contact your System Administrator for
more information.

Maritime Vessel

4

Create Resource

[ Owner
[ Construction Phases
[ Location Data

[ Asset emensions

Used to record the details of historic
vessels which are either retained as...

the discovery of associated wreck sites.

(# Lagout, Kieran Bres Oseac ? el

Welcome to Arches' Resource Editor

Cysibli irce Cltation fou are about 1o create a new resource recard, Select any data card from the list on the left and start entering infarmatian,

Don't warry if you decide not to enter any data just yet.
Arches will creats your new resource record once you've saved a data entry card

Used to record the details of historic vessels which
are either retained as heritage assets (eg. Museum

Ships or Memorials) or have been identified through
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Mote: Where the vessel is a known wreck site then a Monument or Area Record should be

created for the wreck site where known, or is presumed located. Example:

Resource Type Construction/Use Phase Type
Maritime Vessel Sloop (The Black Pig)
Monument Wreck (Wreck Site of The Black Pig)

Also, in the case where a vessel has changed function - for example, a museum - and
therefore its function is no longer compatible with the Maritime Vessel Resource Model, then

a Monument Record should be created for the museum. Example:

Resource Type Construction/Use Phase Type

Maritime Vessel Light Cruiser (HMS Belfast)

Monument Museum Ship (Imperial War Museum: HMS Belfast)
Names

Name: Where there is a known vessel name, insert it in the free text node. If no name already
exists for the vessel, it is recommended any value entered should be as descriptive as possible to
aid identification, especially when creating associations with other Resources, and avoid the
inevitable duplication that would otherwise occur. For example, rather than simply

entering Logboat add Lea Bridge Road, Hackney Marshes (Logboat).

Name Use Type: Select a type from the drop-down list (for example, Primary) to specify the
nature of the name being recorded.

Currency: Specify the context for the name being recorded by selecting an entry from the drop-
down list: Current/Former/Historic.

«New Names

& New Resource (Maritime Vessel) Names

<> Descriptions (This car d data will define the resource name.)

Sl
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Further names, such as former or alternative names, can be recorded by selecting the Names
facet title in the tree view on the left of the screen to open a new, empty form.

Descriptions

Insert a free-text, chronological account of the maritime vessel, the circumstances, dates
and location of its loss, and any other details in the Description field and select an
appropriate Type (e.g. Summary, Full, Notes etc.).

Description Language: Where text or notes have been transcribed in a non-English language,
this can be specified by selecting a language from the drop-down list of terms.

Descriptions

& New R e (M Ne Vesse (This card data will define the rescurce description.)

<

B I sLlEs 45 | 99 | Sy - | Fomat - | 9

A further Description, classified with a different Description Type, can be added by selecting the
Descriptions facet name in the tree view on the left of the screen to open a new, empty card.

Owner

Where the ownership of a vessel is known, whether by an individual or an organization, this can
be recorded in this card.

Owner: Insure the individual or organization to be cited is present as an entity in the appropriate
Arches for HERs Resource (People/Organizations), then retrieve and select them from the drop-
down list of values.

Ownership Start/End Date: Where a timespan for the ownership of the vessel is know, the
minimum and maximum date values expressing the period of ownership can be recorded either
using the calendar function attached to the nodes, or by entering a date value in YYYY-MM-DD
format.

«Mew Descriptions
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Ownership Display Date: This is a free-text node in which a non-standard date expression may
be entered (For example, 1910-20).

Ownership Date Qualifier: This node allows the user to further qualify the recorded period of
ownership by selecting an entry from the drop-down list such as At Some Time, Between etc.

« New Owner

& New Resource (Maritime Vessel) Owner

51 + y - S} ~ha
Systern Reference Mumbers
— Owner

¥ Names

[ Designation and Protection Assign

AT arat Data
| LoCalion Lala

<> Descriptions Ownership Start Date

Ownership End Date

Cwnership Date Qualifier

Construction Phases

This branch is used to record phases in which either the vessel was first built, or phases in which
some physical change or modification occurred.

Maritime Vessel Type: Select one or more terms from the Maritime Craft Type thesaurus by
inserting a term, or part of a term, in the node and selecting an entry from the drop-down list of
matching thesaurus terms. These terms can describe the vessel form and function (For Example,
Schooner, Cargo Vessel).

Propulsion Type: Select a term from the drop-down list of terms to describe how the vessel was
powered (For Example, Sail).

Type of Rigging: If known, select an appropriate entry from the drop-down list of terms that
defines how the vessel was rigged according to information sources.

Ordnance Type: Where a vessel was armed and the type of ordnance is known, select one or
more terms from the drop-down list.

Fixtures and Fittings: Where accounts of a vessel’s loss make particular mention of fixtures or
fittings, or such elements have been observed at the wreck site, one of more terms can be
selected from the drop-down list.
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Cultural Period: Select a term from the drop-down list to indicate the cultural period during which
the vessel was built. Multiple values can be selected where there is some doubt or variation in
accounts.

M| New Resource

<« New Construction Phases

& New Resource (Marltime Vessel) Construction Phases

Maritime Vessel Type
<> Namies

[® Designation and Protection Assigni

[ Location Data

. Propulsion Type
<> Descriptions P Yp

M Bibliographic Source Citation

Nationalities and Registration Deta

[ Construction Phases @ Type of Rigging
™ & Phase

oyage:
[3 Owner
- Ordnance ‘-—:-\f['lt"
[ Asset Dimensio

-
[ sStatus
ated Ar
Assaciated Activities Fixtures and Fittings Type

P I O

ated Consultations

[3 Associated Digltal File(s) 5y A
K Cultural Period

[ Assoclated Herltage Assets, Areas i

Construction Phase Start/End Date: A specific time span for the construction of the vessel can
be expressed as minimum and maximum date values if known either using the calendar function
attached to the nodes, or by entering a date value in YYYY-MM-DD format.

Construction Phase Display Date: This is a free-text node in which a non-standard date
expression may be entered (For example, Built 1910-11).

Construction Phase Date Qualifier: This node allows the user to further qualify the recorded
period of construction by selecting an entry from the drop-down list such as At Some Time,
Between etc.

Phase Description: This free-text node enables the recording of a descriptive account, comments
or observations regarding the vessel’s construction phase.

Construction Phase Evidence Type: Select one or more terms from the drop-down list of
Evidence types to broadly describe the source/s from which the data has been derived (For
example, Vessel Structure, Documentary Evidence)

Confidence of Interpretation: This series of radio buttons allows the user to apply a qualifier

indicating the level of certainty that exists within the evidence supporting the interpretation of the
construction phase: Certain / Possible / Probable / Uncertain.
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Builder: Where the builder of a vessel is known, whether an individual or an organization, this can
be recorded in this node by retrieving and selecting an entry from the drop-down list of Arches for
HERs People and Organization Resource values. Insure the individual or organization to be cited
is present as an entity in the appropriate Resource (People/Organizations) first.

Main Construction Material: The materials used in the main construction of a vessel can be
recorded by retrieving and selecting terms from the drop-down list of material types. More than
one term can be selected (For example, Wood, Iron).

Covering Material: Where it is known that the hull or other elements of a vessel were constructed
with cladding of some form, the materials can be recorded in this node by retrieving and selecting
one or more terms from the drop-down list of material types.

Construction Method: If relevant, entries from a list of construction methods can be retrieved and
selected from the drop-down list of terms (For example, Handbuilt). More than one term may be
selected.

Construction Technique: If relevant, entries from a list of construction techniques can be
retrieved and selected from the drop-down list of terms (For example, Clinker). More than one
term may be selected.

Construction Phase Type: This node defines the nature of the construction phase being
recorded (For example, Initial Build, Repairs etc. Select an entry from the drop-down list of terms.

Further Construction Phases can be recorded by re-selecting the Construction Phases facet title in
the tree view on the left of the screen to open a new, empty card.

Location Data

The Location Data facet contains a number of cards in which data related to the location of the
vessel can recorded, from addresses and textual descriptions of the location to spatial depictions.

Select the Location Data facet title from the tree view on the left of the screen to open the
card containing the individual Location data elements. Select each using the + icon.

#& New Resource
Find a card... «New Location Data

+Expand — Collapse

& New Resource (Maritime Vesse Location Data
<> Names
<> Descriptions ‘Geometr'y [+]
i ‘Location Descriptions ©
[ Construction Phases
‘LocaMties!Admimstratiue Areas @
[ Asset ik

‘Natmnal Grid References ©

larea Assignments ©
I

‘Land Use Classification Assignment @

‘Named Locations ©

‘Addresses +]
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Geometry

To apply a map depiction of the vessel site, select the Geometry option in the Location Data card
A map display will open with the Edit panel displayed. This contains a selection of drawing tools
and options for creating your spatial depiction.

«Location Data > New Geometry

+ | Wendover *] i sl arl ra
Haimel L Q * Geometry
i Hempstead St Albans
i
- aspa
- Crett . Chasham Kings Langley ° @
- ssenden . Ep id & .
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Wattord h Barne =
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High Wycombe Chigwe
Flackwell Heath # Edit GeolSON | IEdi C st | I Add Bufe m
Mariow
i Wemibley ot i
Uxbridge Siratford eature Shape
Maidenhead
Slough Southall Ealing London
d Windsar Woolwich
=T Haunslow!
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Bracknell
Bromley
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Camberle 5
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Frimley Waking Biggin Hill

Y
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For information on creating spatial features, see the guide to Creating Spatial Features and Resources.

Location Descriptions

This allows the creation of a narrative description of the locations and/or directions to find the
resource - particularly useful for archaeological features or sites without addresses.

The card has a Location Description Type pick list and a free text Description field with standard
text tools included.

«Location Data > New Location Descriptions

Location DESCFIPTIGHS

Location Description Type
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Localities/Administrative Areas

This facet enables the addition of Administrative areas such as Counties, Districts, Parishes and
Unitary Authorities. When creating a spatial feature, once the feature is committed to the record
the Localities/Administrative Areas will be automatically populated with the appropriate values.

Should it be necessary to move a spatial feature to a location where the assigned
Localities/Administrative Areas are no longer correct, these may need to be edited manually.

To add administrative information manually:

« Location Data > New LocalitiesfAdministrative Areas

Localities/Administrative Areas

Area Name

Camden Insert the Area Name
Area Type Select an Area Type from the drop-down list

Select Add to commit the new data.

Bo h
To add additional areas, select the

District Localities/Administrative Areas heading in the

panel on the left of the screen.

National Grid References

This card facilitates the creation of spatial depictions (GIS points) through the manual entry of
British National Grid references (alpha-numeric or absolutes) or Longitude/Latitude (in Decimal
Degree format).

«Location Data > New National Grid References

Select the appropriate coordinate format (for

Coordinate Format

i NG v example, Long/Lat)

Central Point Coordinate dinate of the recoed In ether o the foliowing formats

Enter the coordinates in the text field, following
the data format illustrated in the examples
above it. Select Add. The Preview node will

display the coordinates as an Alphanumeric BNG

n; value.

Note: To immediately view the point on the map If satisfied the location is correct, select the Add
display once saved, refresh the web page using the button.

icon in the main tool bar.
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Area Assignments

Where the site falls within an area that is subject to some form of designation or special status,

this can be expressed in the Area Assignments card.

< Location Data > New Area Assignments

onument)

Jescriptions
Administrative

arid References

Classification A:
ications

otection Assign

nment
e Citation

=

3nd Organizatio
ations

ihefz)

ents, Areas and

Ownership: Specify whether the area is Public, Private or State-owned.

Area Assignments

Ownership

Select an option

Area Status

Use to record a particular status associated with the Area

Area Status Start Date

Area Status End Date

Area Reference

Enter text

SHIME - Significance

Select an option

SHINE - Form

Select an option

Area Status: Select an entry from the drop-down list of terms, entering a term or part of a term to
retrieve a specific entry.

Area Status

con

Military Remains Controlled Site

Outstanding Conservation Area

Conservation Area

Q

Area Status End Date
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Area Status Start/End Date: If known, record the date on which the status was conferred and/or
withdrawn (if the status no longer applies). Insert data using the calendar function attached to the
nodes, or else manually in YYYY-MM-DD format.

Area Reference: A free-text node for recording details such as the area name or other identifiers.
SHINE - Significance: Where an activity has relevance for the Selected Heritage Inventory for
Natural England (SHINE) dataset of undesignated historic environment features, a level of

significance can be applied using this node: Low / Medium / High.

SHINE - Form: This node facilitates the application of site/environment characterisation terms as
applied to the SHINE dataset.

Land Use Classification Assignment

This is an Authority list of terms describing the environmental use or characteristics for land and
coastland locations (e.g. Inter-tidal, Saltmarsh etc.).

« Location Data > New Land Use Classification Assignment

Land Use Classification Assignment

es

criptions

. o ™ L /A= 0 X
B I &|E|5 s € | 99 | Styles - | Fommat  ~| @

§ Assignments
d Use Classification

Land Use Classification: Select a term from the drop-down list of broad land classification terms
(for example, Coastland 2 (Inter-tidal))

Land Use Note: A free-text node for the recording of notes, comments or observations.
Land Use Assessment Start/End Date: \Where the land use classification is the result of a formal
assessment, the date/s on which this occurred can be recorded either using the calendar function

attached to each node or by manually entering values in YYYY-MM-DD format.

Geology: Where known, select a term from the drop-down list of geological types to characterize
the geology of the site (For example, Tertiary Clay).
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Sub-Soil: Where known, select a term from the drop-down list of types to define the sub-soll
character of the site.

Named Locations

This card facilitates the recording of a Named Locations which is a general location, area or
vicinity applied to one or more records, applied primarily to the recording of Marine and Aircraft
Casualty data where no precise place of loss has been recorded.

These areas can be recorded as Place Resources and then accessed and applied to a Casualty
or Known Site.

Insert the name or part of the name of a Named Location resource. The drop-down list will
display all matching values recorded as Place Resources. Select the correct Named
Location and commit the record by selecting Add.

&/ <Name>
«Location Data > New Named Locations
& <MName> [Maritime Vessel) Named Locations
<> Names
&y Descriphclns Named Location

Owner

enstruction Phases
Asset Dimensions

.- [% Location Data

i Location Data I

[( Land Use Classification A:
[ Geometry

[ Named Locations @

Addresses

This is for the addition of address data. Though this may rarely be relevant for a Maritime Vessel
record, this card does contain a Locality node, which is useful for recording data such as non-
statutory place names (for example, The Solent). Each element is a free text field except for
Address Status and Address Currency.

Insert data in the appropriate fields and select Add

Note: The Full Address node will be auto-populated once the different address elements have
been recorded separately and saved.
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Note: Currently, where address text boxes are not used, the Full Address auto-populate displays
these null values as commas - for example. Woodcote High School,, , , Meadow Rise, , Coulsdon,

, CR5 2EH

Addresses

Full Address

itions
Building Name
1ce Numbers

ata

on Descriptions Building Number

Building Number Sub-Street

Sub-Street

Note: location elements such as District, Parish, Unitary Authority etc. are recorded elsewhere in
the Localities/Administrative Areas element of the Location Data Facet.

« Location Data > New Addresses

3 [Actiity) Addresses

fx Artivity Names Addresses v
ord Status Full Address et Gar 1, Londar 4 g
> Activity Descriptions Building Name

o T Building Number

Building Number Sub-5treet Mane

cathon Data

Sub-Strest Mone
Strest Russsll Street
Locality
Town ar City

County

Postcode Mone
Address Status Primary
Address Currency Currant

Former or historic addresses can be recorded (utilising the Former or Historic Currency setting) by
re-selecting the Address facet title in the tree view on the left of the screen. This will open a
summary of the address already entered with a New button below with which to open a new,
empty Address card.

Asset Dimensions

This card can be used to record the measured dimensions of a vessel either as built, and detailed
in sources such as registration documents, or as a surveyed wreck site.
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& <Name>

« New Asset Dimensions

Asset Dimensions

Dimensian Measurement Unit

Dimension Value

Dimension Type: Select a term from the drop-down list to describe the specific attribute to which
the dimensions apply (for example, Length, Breadth etc.).

Dimension Type Qualifier: Select a term from the drop-down list of Dimension Type Qualifiers.
These terms provide context/circumstance for the recorded dimension (For example, Builders
Measure, Breadth Measured from Remains etc.).

Dimension Measurements Unit: This node records the unit of measurement in which the
dimensions have been recorded. A drop-down list of Measurement Units (for example, Foot) is
available.

Dimension Value: This free-text node records the Measurement Unit’'s numerical value.
Multiple Asset Dimensions can be recorded. When the values entered have been saved by
selecting the Add button in the card, re-select the Asset Dimensions facet title in the tree view on

the left of the screen and a new, empty card will open enabling the entry of further asset
dimensions (for example, Breadth, Depth etc.)

Bibliographic Source Citation

Details of the specific citation relating a source to a Maritime Vessel. Where
bibliographic sources already exist as Resources within the application, these will be
retrieved and specific references added to the card. If a source does not already exist
as a Resource it will need to be created as a new Resource.
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Bibliographic Source: The name of the bibliographic source containing the specific
reference recorded.

Source Number: The cross reference number as used in descriptive text (for example,
1, 2, 3 etc.) to indicate the source of specific information.

Pages/s: Specific page references.

SRR <Name>

« New Bibliographic Source Citation

Bibliographic Source Citation

Bibliographic Source

[ Bibliographic Source Citation ©

[ Designation and Protection Assign

[3 Nationalities and Registration Deta Source Number
[f Use Phase

[ Voyages

[3 Scientific Date Assignment Pagels)

Figs
Plate(s)
[3 System Reference Numbers
Related Resources
7 5 Comment

3Ze Fermissions

Figs: Figure numbers where appropriate.
Plates: lllustrative plate numbers where appropriate.
Comment: To record addition information or references if required.

Further Bibliographic Sources can be recorded by re-selecting the Associated Bibliographic
Source facet title in the tree view on the left-hand side of the screen to open a new, empty card.

Designation and Protection Assignment

Where designation or protection regimes apply to the site of a Maritime Vessel, these can be
recorded with associated classifications and information.
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®; <Name>

+New Designation and Protection Assignment

& <Name> (Maritime Vessel) Designation and Protection Assignment

Grade

« Insert a name for the assignment in the Designation Name node and select an
appropriate type (Original / Former / Alternative etc.) from the drop-down list
accessed via the Designation Name Use Type node.

« Designation or Protection Type: Select an appropriate entry from the drop-down list (for
example, Conservation Area).

o Grade: Where the Conservation Type is accompanied by an assigned Grade, select an
entry from the drop-down list.

o Local Heritage List Criteria Type: Where the Designation or Protection Type is assigned
as Local Heritage List, select the accompanying Criteria Type from the drop-down list.

« Designation Start Date / End Date: Where known, insert the date on which the
Designation or Protection was bestowed. If the Designation or Protection Assignment has
been removed, insert the Designation End Date if known.

o Display Date: This free-text node facilitates the entry of Designation and Protection
Assignment dates and date ranges in non-controlled date formats (for example, Protected
Wreck 2001-12).

« Designation Amendment Date: Where relevant, insert the date on which the Designation
or Protection Assignment was amended.

o Risk Status: This node has two options to express whether the site is currently at risk: At
Risk / Not at risk.

e Link Text: Where a link to a web resource is included, an appropriate description/note can
be inserted in this free-text node.

« URL for link: To create a link to the web resource or designation/protection entry relating to
the Historic Aircraft, insert the URL for the specific web page detailing the site.

« Digital Files: Where they have previously been created as Arches for HERs Resources in
the Digital Objects Resource, relevant files can be retrieved and selected via a filtered drop-
down list attached to this node.

Nationalities and Registration Details

Nationality: Select a term from the drop-down list of values to describe the nationality of the
vessel as stated in documentary sources.
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Place of Registration: Where known, enter the place of registration by retrieving and selecting a
term from the drop-down list of values.

As vessels can change nationalities, or be erroneously assigned nationalities by documentary
sources, additional Nationalities and Registration locations can be recorded by re-selecting the
Nationalities and Registration Details facet name in the tree view on the left of the screen to open
a new, empty card. The context and chronology of such multiple-entries should be detailed in the
Description branch.

& <Name>

«New Nationalities and Registration Details

Nationalities and Registration Details

Nationality

Place of Registration
<> Descriptions

[ Bibliographic Source Citation

[ Nationalities and Regjstration Detd

Use Phases

Where it is known that a vessel changed use, either permanently or for a specific period, from that
it was constructed for (for example, a passenger vessel becoming a hospital ship) without
significant structural change, this can be recorded as a Use Phase. If a vessel underwent
significant structural change to facilitate a change of use (for example, a cargo vessel becoming a
passenger vessel) then this would be recorded as a Construction Phase.

Note: If a vessel's use is modified so significantly that its function is no longer compatible with the
Maritime Vessel Resource Model - for example, a vessel becoming a museum - then a new
Resource should be created in the appropriate Resource Model - in this example, Monument.

& <Name>
«New Use Phase
+
[ LocalitiestAdminisirative . Use Phase

[[ National Grid References

Use Phase Period

[ Geometry

Use Phase Start Date = EDTF Formats

<> Descriptions

Use Phase End Date = EDTF Formats

Use Phase Display Date

Use Phase Date Qualifier

[ Assaciated Activities
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Scientific Date Assignment

Where samples have been submitted to specific scientific dating methods (e.g. Dendrochronology)
the process and outcomes can be recorded using the Scientific Date Assignment card.

« New Scientific Date Assignment

& <Name= (Maritime Vessel) scientific Date Assignment

M| <Name>

<> Names :
ssociated Construction Phase

«» Descriptions

Dating Method

Scientific Date Start Date = EDTF Formats

Scientific Date End Date = EDTF Formats

Associated Construction Phase: This node enables the creation of an association with a
specific Construction Phase already recorded elsewhere in the record and available to select from
a drop-down list of values.

Dating Method: This node describes the specific scientific dating methodology applied to the
artefact. Select a term (e.g. Radiocarbon Dating) from the drop-down list.

Standard Deviation Note: This free-text node facilitates the recording of further information,
comments or observations relating to Standard Deviation.

Laboratory Reference: This free-text node facilitates the recording of any known references or
reference numbers applied by the laboratory undertaking the scientific dating process.

Note: This free-text node facilitates the recording of any further information, notes or observations
relating to the Scientific date Assignment

Voyages

This branch enables the recording of the details of any documented voyages undertaken by the
vessel, including that during which it was lost.

Voyage Type: Select an entry from the drop-down list of terms to define the purpose or type of
voyage being recorded (For example, Final).
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Voyage Description: Use this free-text node to record a description, comments or observations
regarding the voyage being recorded.

Voyage Description Type: Select an appropriate value from the drop-down list (For
example, Notes).

Place of Departure Name: Retrieve and select a term describing the location from which the
vessel embarked on its voyage, if known, from the drop-down list of terms.

Find a card... « New Voyages

- | - ™ EE=s QR B

Place of Deparse Nams

Place of Departure Name Currency: Populate the appropriate radio-button to select a term
(Current/Former/Historic) to indicate the currency of the place name cited as the vessel’s point of
departure (documentary sources may cite the names of ports that have subsequently changed).

Date of Departure / Expected Date of Arrival / Date of Arrival: If known, populate these nodes
with date values either by using the calendar function or by manually inserting dates in YYYY-MM-
DD format. Note: Date of Arrival would only be recorded if the vessel actually reached its
destination.

Cargo Type: Select one or more entries from the drop-down list of cargo types to describe what
was being carried by the vessel on the voyage being recorded (For example, Cattle Fodder, Bale
Goods).

Manner of Loss: If recording the final voyage of a vessel, select one or more entries from the
drop-down list of terms to describe the circumstances of the vessel's loss (For example, Stranded,
Foundered).

Date of Loss Start/End: If recording the final voyage of a vessel, the date on which it was lost
can be recorded either as a specific date (by entering the same value in both nodes) or as a
minimum and maximum value to express a date range where a specific date is not known. Use the
calendar function on each node to insert a value, or else manually enter a value in YYYY-MM-DD
format.

Date of Loss Qualifier: This node allows the user to further qualify the recorded Date of Loss by
selecting an entry from the drop-down list such as On, Between etc.



Additional Voyages can be recorded by selecting the facet title from the tree view on the left of the
screen to open a new, empty card.

Status

Select the Appropriate Status to indicate whether the vessel being recorded is a Casualty (a
vessel loss recorded from documentary evidence but without located physical remains) or
a Site (a loss for which vessel remains have been located).

<« New Status

7
ministrative . Status

| References Status

Casualty Site
1ents

ssification As

Photographs

This card facilitates the uploading of one or more images (maximum file size for any single item is
8MB) by either dragging and dropping the file onto the panel, or browsing and selecting files using
the Select Photographs button.

& <Mame> O# Logout Kieran | M lerts QSesrch P Help
Find a card... <« New Images

Upload Photographs

Drag & Drop your photos onto this panel to upload

B Select Photographs

adding photos to this record is optional.

You ray uplozd as reany photos as you wish, but the masimurm size af any single file iz 8ME

a5 . |pg. .png, A filas may be uplnaded, Other formats will be gnorec

When the image is loaded, a gallery view of all uploaded images is displayed at the bottom of the
screen. Edit and Add options will appear on the right of the screen.



x Photographs = The Edit option allows you to create a caption for the image
: + and add copyright information (insuring that the Copyright
L] Holder is already present in the Arches for HERs People or
Organizations Resources and therefore retrievable and
selectable from the drop-down list).

Select Save to commit the image to the record.

Selecting the Add command opens up a new Select
Photographs panel to facilitate the selection of further
images.

Associated Archives

This card enables the recording of archive objects associated with the vessel.

Archive Object Title: Insert the name of an archive object if appropriate in this free-text node.

Archive Object Reference: Insert the associated number or identifier for the archive object in this

free-text node.

Archive Holder: Retrieve and select an entry from the drop-down list of Arches for HERs
People/Organization resources to define the holder of the archive object being recorded. Insure
the individual or organization is first present as an entity in the appropriate Resource.

Association Type: Select a value from the drop down list to express the relationship between the

Maritime Vessel and the Archive object (for example, Is referred to by).

4« New Associated Archives

ss/Administrative ., Associated Archives
| Grid References Archive Object Title
ies

signments

Classification As
Archive Object Reference

irce Citation

Registration Deta Archive Holder

Asssociation Type
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Further Associated Archives can be recorded by re-selecting the Associated Archives title in the
tree view on the left of the screen to open a new, empty card.

Associated Activities

This Facet allows the user to create an association with an existing Activity using the following

data:

Activity: Insert a Name or UID in the Activity node to retrieve and select it from the drop-down list
of Arches for HERs Activities. Select Add to commit it to the record.

«New Associated Activities

e

iel) ' Associated Activities

Activity

e Citation

« Associated_Activities

Associated Activities
Activity
iital Filags)
Construction Phase
, B [1] Trial Trench at Londan Nautical Schoal

& Delete this record

Assignment

References
ritage Assets, Areas
1sultations
d Consultations: Con

ivities

rial Tremch at Londos

Associated People and Organizations

Once an Activity is added, it will appear in a panel
below the Activity node with a set of commands

attached. Further Activities can be selected.

By selecting the Edit icon you can open the Activity

resource instance in a new tab.

The Delete icon allows you to remove an individual
Activity from the card - the Delete this record
command at the bottom of the card will remove all

its contents.

The Information icon will open a Related Resource
Report. Use the X in the top-right corner of the

summary to close it and return to the card.

This Facet allows the user to create an association with an individual and/or organization and

define the context of the relationship by defining a role.
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+« New Associated People and Organizations

Associated People and Organizations

Role Type

B Assoclation Start Date
nd Organizations ﬁ

stions

Person or Organization: Retrieve and select the individual or organization from the drop-down
list of resources.

If a person or organization does not already exist as an Arches for HERs Resource, and is
therefore un-selectable in the card, it will need to be created as a new Resource
(People/Organization).

Association Type: Select a term from the drop-down list to indicate the relationship between the
actor and the Heritage Story (for example, General Association).

Role Type: Select a term from the drop-down list to clarify the context of the actor’s association
with the Heritage Story (for example, Person of Historic Interest).

Display Date: This is a free-text node facilitating the inclusion of a non-standardised date or date
range (for example, 1914-16).

Association Start Date/End Date: These nodes are used to express a specific date range by
entering a minimum and maximum date value (for example 1914-01-01, 1916-12-31). Values can
be inserted using the calendar functions attached to the nodes, or else entered manually in YYYY-
MM-DD format.

Date Qualifier: Select an appropriate qualifier to express the context of the data or date range
described to the associated actor (for example, At some time would imply the actor was involved
between the minimum and maximum dates recorded, but it is not possible to say what date
exactly; Between would imply the actor’s association began on the minimum date and concluded
on the maximum date).
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Associated Consultations

This Facet allows the user to create an association with a Consultations Resource by inserting the
Name or UID of the associated Consultation and selecting it from the filtered drop-down list.

ne->
+ New Associated Consultations
Associated Consultations
Associated Consultations
e Citation

sgistration Deta

s

Associated Digital File(s)

This Facet allows the user to create an association with a Digital Object Resource by inserting the
Name or UID of the associated Digital File and selecting it from the filtered drop-down list.

« New Associated Digital File(s)

Associated Digital File(s)

Digital File(s)
Citation

tistration Deta

Associated Digital File(s)

Digital File(s)

1 TIEWY 2id y !

clerkenwell Q

05.21 Clerkenwell Green, WSI Evaluation =
30-32 Clerkenwell Green CLO33348-
Communication for Consultation for 30-32, Clerkenwell Green, London Borough of Islington,

London, Greater London, EC1R 0DU on 01/04/2021

15/06/2021 Letter for Consultation for 30-32 , Clerkenwell Green, London Borough of
Islington, London, Greater London, EC1R 0DU on 01/04/2021
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«New Associated Digital File(s)

£ <Name> [Maritime Vessal) - Associated Digital File(s)
pPHamEs Digital File{s)
¢/> Descriptions
[ Owner

o — > ok <
[ Construction Phases

£ ® © [BFuller's Story
[ Asset Dimensions

[ Location Data

[ Bibliographic Source Citation T:?.—r' e e
lj’m:.l SRR §

r_“-I.Designaticn and Protection Assigni

More than one file can be selected.

As each entry is selected, it will appear in a panel below the Digital Files(s) node with three icons
attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

Associated Monuments, Areas and Artefacts

This Facet allows the user to create an associations with other Resources recorded as
Monuments, Areas or Artefacts by inserting the Name or UID of the associated Resource and
selecting it from the filtered drop-down list.

l &/ <Name>

rd... 4« New Associated Monuments, Areas and Artefacts
— Collapse

53¢t Dimensions -

Associated Monuments, Areas and Artefacts
Hbliographic Source Citation

tesignation and Protection Assign Monument, Area or Artefact
lationalities and Registration Deta Add new Relationship
Ise Phase

cientific Date Assignment

‘ayages Association Type

tatus Select an option
Tages

ssociated Archives

issociated Activities m

ssociated People and Organizatio

ssociated Consultations

75



More than one Monument, Area or Artefact can be selected.

As each entry is selected, it will appear in a panel below the Associated Assets, Area or
Artefact node with three icons attached:

The Edit icon allows you to open the associated resource to view the record or (with appropriate
permissions) edit the resource.

The Delete icon will remove the selected resource from the card.

The Information icon will open a brief summary of the selected resource (to close the this
summary, select the X icon in the top-right corner of the Summary form.

1Associated Heritage Assets, Areas and Artefacts

o1
Associated Heritage Assets, Areas and Artefacts

Associated Asset, Area or Artefact

s i ©®  282-302 Borough High Street

st & i} ©  Pinner Green, [Grim's Ditch] {Iron Age pottery}

External Cross References

External Cross References are identifiers for corresponding records or information sources held by
external bodies or organizations (for example, the UID for a record detailing the same site in a
county HER).

Cross Reference: Insert the identifier, such as a number or alpha-numeric value.
Cross Reference Source: Insert the name of the information system or organisation that contains
the cross reference (e.g. AIP Record Number) and select the entry from the drop-down list of

matching values.

Cross Reference Note is a free-text node for recording any additional details or comments.

76



N @ <Name>

« New External Cross References

[ Geometry i External Cross References
Descriptions
i i Cross Reference

i Bibliog: urce Citaticn

1 Mati d Registration Deta

[} Constriction Phases

Cross Reference Source

Cross Reference Note
E & & F-|m o W EEZ QX B swrce

BI &|L|i= 3= 4z | 99 | Styles - | Fomat -| 9

& Manage Permissions

System Reference Numbers

When you start to create a new resource, the URL displayed in the address bar at the top of the
screen will include a UUID (Universal Unique Identifier). As soon as you begin saving data in the
record this will be applied to the ResourcelD node in the System Reference Numbers card.

K @ Arches - Resource Manager x +
ricengland.org.uk/resource/1df29542-4357-4016-3010- 7 /{4 2558a595#

s of Infograp... ‘}_._;,. OpenRefine @ Buy Again m Sign In to Linkedin @ GiSPortal @ Arficulate Tempshare c} StreetView (
| Trench at 61 Southwark Street

Activity: Trial Trench at 61 Southwark Street

«System Reference Numbers

System Reference Numbers

Legacy IDs refer to identifiers, where relevant, as
used for the same resource in previous systems
e eee——— and databases.
Primary Reference Number is an automatically
generated, user-friendly identifier providing
continuity with the ID scheme used in the legacy
i systems (applied in some but not all Arches

154305 instances). Contact your System Administrator for

more information.

Legacy ID

ELO17872
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