A reading room clerk cross-references each request against the shelf
index before release. Bound volumes are stored spine-out, sorted
first by collection and then by accession number. Restoration work
proceeds slowly, one folio at a time, under controlled humidity. The
survey found that most requests concern maps rather than
correspondence.
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Restoration work proceeds slowly, one folio at a time, under

controlled humidity. The survey found that most requests concern
maps rather than correspondence. Digitisation teams photograph each
page twice, once in colour and once under raking light. A duplicate
catalogue is kept off-site in case the reading room copy is ever
damaged.



Digitisation teams photograph each page twice, once in colour and
once under raking light. A duplicate catalogue is kept off-site in

case the reading room copy is ever damaged. Visiting scholars must
register with the desk before any box leaves the stacks. The oldest
ledger in the collection predates the building that now houses it.



